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Dr. Ajit Gajanan Pathak
M.B.B.S., M.D. (Forensic Medicine)
Controller of Examinations
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Ref. No.: MUHS /XF/ S&£2 /2020
NOTIFICATION NO. 25/2020

“Date:og /06 /2020

|
ADMISSIBLE MANPOWER AND RATES OF REMUNERATION FOR CONDUCTING UNIVERSITY i
THEORY EXAMINATIONS |
APPLICABLE FROM 015t APRIL 2020 ONWARDS ‘
Ref:- Management Council Resolution No. 32/2020 \
Ser. Designation/ - I .
No. | AccountHead Authorization Criteria Rates of Remuneration
01. | Dean/Principal Overall In-charge. s:nlgom' Tor- wenbye;  Exaroiaton ‘;
Rs.600/- per day for Examination l
Normally One per exam center. Period.
(One day prior to commencement of’
1o be appointed by the Universi Examination & One day after end of
02. | Centre Observer | ¢ PP y fty) Examination is allowed) '
(Second Observer if required and | gs 225/- per college allotted for
appointed by the University) checking of Internal Assessment
Record. _
03. TA/DA. to Only one time for Incoming & for ngz‘fze61 4 L d";:;% 3:;6.;/5 /901 4C|r&cu|aasr
Centre Observer | Outgoing Journey. amended oy ime o:time:
focal For persons appointed from As per MUHS TA/DA Circular
04 | another college located within the | No.02/2014 dated 31/12/2014 & as
| Conveyance
city. amended from time to time.
! Rs600/- per day for actual
1 Examination days and for one day
| prior to commencement of examination
‘ One per Exam center. & one day after the examination.
‘ (to be appointed by the Rs.225/- per day for non-
‘ University) examination days. It also includes the
‘ ; date on which answer books/Question
05. | Centre In-charge | If separate Centre In-charge is papers are received at examination
appointed for Morning & Evening | centre till final dispatch of answer
Sessions, then the total books to University. However it does
remuneration will be equally not includes the days for which
divided between 2(Two) persons. Rs.600/- is paid i.e. the day prior to
examination, the day after the
examination and the actual
e - examination days. |
L < s
Ll S-SR Y NS
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Page No. 02
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Ser. Designation/ c o
M. | Aceount Head Authorization Criteria Rates of Remuneration
One squad consisting of one
person per center. (o be
appointed by the University)
06 Internal Vigilance | If separate Internal Vigilance | Rs.450/- per day only for actual
* | Squad Squad is appointed for Morning & | examination days.
Evening Sessions, then the total
remuneration will be equally
divided between 2(two) persons.
One per Examination center for
every 400 Candidates or part
thereof. If separate Senior
07 Senior Supervisor is appointed for | Rs.450/- per day only for actual .
" | Supervisor Morning & Evening Sessions, then | examination days.
the total remuneration will be
equally divided between 2(two)
persons.
08 Junior One each for every Block of 30
| Supervisor Candidates.
Relievin One relieving Supervisur for every | Remuneration Rs.350/- per session.
09. Jr. Su ?’vi SO 150 Candidates per session or
=SURS part thereof.
Peon cum Bell ; Rs.100/- per day only for actual
10. SN One each for 150 candidates examination days.
One per shift of 08 hours i.e. three
watchmen per day from date of ;
11. | Watchman receiving papers til date of Rs.100/- per shift of 08 hours each.
dispatch of answer sheets.
. Rs.100/- per day only for actual
12. | Waterman One each for 90 candidates. examination days.
13. | Dispatch Clerk One per Examination Center. ?: fi‘l)'c(jmo,- for: antigexamifatian
14. | Stationery Clerk | One per Examination Center. Rs.675/- for entire examination period.
Accounts Clerk/ SR Rs.1,000/- for entire examination
15. Cashier One per Examination Center. period.
16. Jtyt::;?r Clerk cum One per examination Center. Rs.1,000/- for entire examination period
Peon for Centre
’ o Rs100/- per day only for actual
17. I(/)(;f{ c(;bserver s One per Examination Center. examination days.
: o~ . Rs.100/- per day only for actual
18. | Sweeper One per Examination Center. examination days.
19. | Hamal One per Examination Center. Rs.750/- for entire examination period.
Rs.2,000/- plus service tax & other
20. | Audit Fees - Cess / Charges applicable from time to
time for each exam Centre.
ltems admissible under Rs.750/-per day for actual examination
B osdifaneis Miscellaneous expenditure are days. Subject to minimum Rs. 4,500/-
21. Expenditure stationery, packing material, & maximum of Rs.10,000/- .
miscellaneous, printing, photocopy | (Number of Exam days should be
charges, postage, etc. mentioned)
Flying Squad Sm——
A) Chairman As per the University appointment | A) Rs.600/- per center per v at(g\w Of* A
25: |+ Rs.300/- Co-ordination cha v
whole programme.
| B) Member As per the University appointment | B) Rs.600/- per center p

TS F. 2o T eu



Page No. 03

Charges

e Collection (if any) from
office and

® Deposit of Answer
Bundles in Post Office.

Ser. | Designation/
No. | AorourtHoad Authorization Criteria Rates of Remuneration
A) Speed Post | Speed Post charges for | A) At actual. (Orignal postage bill
Charges dispatching written Answer Book proof should be attached
bundles. alongwith the claim)
23 | B) Vehicle Vehicle charges for B) Rs.5/- per k.m.

post

Book

Or
Minimum Rs.100/- per trip to the
nearest Post Office. (Distance from
College to the nearest Post Office
should be certified by the Dean /
Principal alongwith this claim)

MUHS
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[SAMPLE FILLED JUNIOR SUPERVISOR'S REPORT]

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK
Junior Supervisor's Report

Date:- 30/11/2010

Examination: First MBBS Centre: 3201 Seat No. From : 258171 To 258181

Subject: _Anatomy Block No. : 4 Total Strength of the Block: 30

Total No. of Answer-books sent in this bundle

30

Paper: _1

Number of candidates in this block 30 .

Seat Main Answer-book No.
Number of Seat numbers of candidates
the Student's Signature Absent
Candidate's| Sec. A Sec.B&C
'Present’
258171 |ABSENT ABSENT ABSENT 258196
255442 355442 .
258172 | 011232 |  (Blank Sheet's (Blank Sheet's Section damaged and blank
answerbook issued.
Number) Number)
255443 355443 Section Interchange
258173 | 011233 | (Interchanged New (Interchanged New 9
Completely
Number) Number)
Partially Section
255444 355444 Interchange
258174 | 011234 (No Changein Data) | (No Change in Data) | (Some questions are written
neither of the section)
258175
255446 355446 .
258176 | 011236 (No Change in Data) | (No Change in Data) Unfair Means Case.
255447 355447
258177 | 011237 (Blank Sheet's (Blank Sheet's Section-B & C — Missing.
Number) Number)
255448
: 355448 Sec. B & C - Does not
258178 | 011238 | (No Change in Data) (No Change in Data) | contain Seat No.
(gizﬁj‘;e 355449
258179 | 011239 (Change Answersheet| Student Interchange.
Answersheet
Number)
Number)
255450 355450 Not Eligible/Not Appeared
258180 | 011240 (No Change in Data) | (No Change in Data) | (Due to attendance, etc.).
Not Eligible/Not Appeared -
258181 | 011241 (No Chéfr)}54e5iln Data) | (No Chzi54e5iln Data) because failed in Internal
9 9 Assessment (MCI Rule).
Total 30 Total

| certify that verified the candidate's seat number on each Answe-book submitted by each
candidate in the block and that the same tallies with the number allotted by the University.

Sr. No. Name Signature
1. Block Supervisor XYZ zy
2. Senior Supervisor ABC bc
T A e faeTd, AT T F. 30 T &y
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71.3 | Definition —Unless the context otherwise requires :
71.3.1 | “Unfair means” include one or more of the following acts of commission or
omissions on the part of student/s during the examination period.
71.3.1.1 Possessing unfair means material and or copying there from.
71.3.1.2 Transcribing any unauthorized material or any other use thereof
71.3.1.3 Intimidating or using obscene language or threatening or use of violence
against invigilator or person on duty for the conduct of examination or
man-handling him/her or leaving the examination hall without permission
of the supervisor or causing disturbances in any manner in the conduct
of examinations.

71.3.1.4 Unauthorizedly communicating in any form with other examinees or
anyone else inside or outside the examination hall.

71.3.15 Mutual / Mass copying.

71.3.1.6 Smuggling-out, or smuggling-in of either blank or written answer books
for the purpose of committing any form of malpractice

71.3.1.7 Smuggling-in blank or written answer book and forging signature of the
Supervisor thereon.

71.3.1.8 Interfering with or counterfeiting of University/College/ Institution seal, or
answer books or office stationery used in the examinations

71.3.1.9 Insertion of currency notes in the answer books or attempting to bribe
any of the person connected with conduct of examinations

71.3.1.10 | Impersonation at the University/College/Institution examination

71.3.1.11 | Revealing identity in any form in the answer written or in any other part
of the answer book by the examinee at the University or College or
Institution examination

71.3.1.12 | Or any other similar act/s of commission and/or omission/s which may
be considered as Unfair Means by the competent authority

71.3.2 | “Unfair Means relating to examination” means and includes directly or indirectly
committing or attempting to commit or threatening to commit any act of coercion,
undue influence or fraud or malpractice with a view to obtaining wrongful gain for
oneself or to any other person(s) or causing wrongful loss to other person(s).

71.3.3 | “Unfair Means material” means and includes any material whatsoever, related to the
subject of the examination, printed, typed, handwritten or otherwise found on the
person or on clothes, or body of the examinee or on wood or other material, in any
manner or in the form of chart, diagram, map or drawing or use of any form of
electronic and digital aid (such as cell phone, e-watch, e-pen etc.) which is not
allowed in the examination hall.

71.3.4 | 'Possession of Unfair Means material by an examinee' means having any

unauthorized material on his/her person or desk or chair or table or at any place
within his/her reach, in the examination centre and its environs or premises at any
time from the commencement of the examination till its conclusion.
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71.3.5

“Student found in possession” means a student, reported in writing , as having been
found in possession of Unfair Means material by Jr. Supervisor, Sr. Supervisor,
member of the vigilance Committee or Examination Squad or any other person
authorized for this purpose, in this behalf, even if the Unfair Means material is not
produced as evidence because of it being reported as swallowed or destroyed
or snatched away or otherwise taken away or spoiled by the examinee or by any
other person acting on his behalf to such an extent that it has become illegible,
provided report to that effect is submitted by the Sr. Supervisor or Chief Conductor or
any other authorized person to the Controller of Examinations or Dean/Principal or
Head of the Institution concerned or any officer authorized in this behalf.

71.3.6

“Material related to the subject of examination” means and includes, if the material is
produced as evidence, any material certified as related to the subject of the
examination by a competent person and if the material is not produced as evidence
or has become illegible for any of the reasons referred to in clause (71.3.5) above,
the presumption shall be that the material did relate to the subject of the examination

71.3.7

“Centre Incharge” means Dean/Principal of the College concerned or Head of the
University Department or Recognised Institution concerned, where concerned
examination is being conducted, and any other person duly authorized by him or
person appointed as in-charge of examination, with prior approval of the University.
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Maharashtra Prevention of Malpractices at University, Board and other
specified Examinations Act, 1982

MAHARASHTRA ACT NO.XXXI OF 1982
(First published after having received the assent of the President in the
Maharashtra Government Gazette on the October 14, 1982)

An Act to provide for preventing malpractices at University, Board and other
specified examinations.

WHEREAS both houses of the State Legislature were not in session;

AND WHEREAS Governor of Maharashtra was satisfied that circumstances
existed which rendered it necessary for him to take immediate action to have a
special law in this State to provide for preventing malpracties at examinations held or
proposed to be held by any University or the Board or any other authority specified by
such examinations, and for matters connected therewith, and therefore promulgated
the Maharashtra Prevention of Malpractices at University, Board or other specified
Examinations Ordinance, 1982 on the 25th May, 1982.

AND WHEREAS it is expedient to replace the said ordinance by an Act of the
State Legislature; it is hereby enacted in the Thirty-third year of the Republic of India

as follows:
(01 1. This act may be called the Maharashtra Prevention of Malpractices at
University, Board and other specified Examinations Act, 1982.
2. It shall be deemed to have come into force on the 25th May, 1982.
(02) In this act, unless the context otherwise requires-

(a) "Board" means the Maharashtra State Board of Secondary and Higher
Secondary Education established under the Maharashtra Secondary
and Higher Secondary Education Boards Act, 1965 or Divisional
Boards.

(b) "Examination" means any examination held or proposed to be held by
such other authority as may be specified in this behalf from time to
time, by the State Government by notification in the official gazette.

(© "University" means any University established by law in the State of
Maharashtra.

(03) 1. Any person who is appointed as a paper setter at any examination

shall not supply or cause to be supplied the question paper drawn by

him or a copy thereof or communicate the contents of such paper to

any person or give publicity thereto in any manner, except in
accordance with the instructions given to him in writing by his
appointing authority in this behalf.

2. Any person who contravenes the provisions of sub-section (1).

2.1 Shall on contravention be punished with imprisonment for a
term which may extend to one year or with fine which may
extend to one thousand rupees, or with both.

04) (a) Any person who is entrusted with the work of printing, cyclostyling,
typing or otherwise producing copies of any question paper set for the
purposes of any examination shall not supply or cause to be supplied a
copy thereof or communicate the contents thereof to any person or
give publicity thereto in any manner except in accordance with the
instructions given to him in writing by the authority which entrusted the
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(05)

(06)

(07)

(08)

(09)

(10)

(11)
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(b)

work to him.

Any person who contravenes the provision of sub-section (1) shall, on
conviction, by punished with imprisonment for a term which may
extend to one year or with fine which may extend to one thousand
rupees, or with both.

Any person is entrusted with the custody or is otherwise in possession,
of any question papers set up for the purposes of examination shall not
supply or distribute or cause to be supplied or distributed any copy
thereof in any manner, except in accordance with the instructions
given to him in writing by the authority which entrusted the custody or
gave possession thereof to him.

Any person who contravenes the provision of sub-section (1) shall, on
conviction, be punished with imprisonment for a term which may
extend to one year or with fine which may extend to one thousand
rupees, or with both.

Whoever has in his possession any question paper set or purported to
be set for any examination and supplied or causes to be supplied or
offers to supply a copy thereof or communicate the contents thereof to
any person, whether for any consideration or otherwise or gives
publicity thereof in any manner except in accordance with the
instructions issued in writing by an authorised officer of the University,
Board or other authority concerned with the examination, at any time
before the examination is held shall, on conviction, be punished with
imprisonment for a term which may extend to one year, or with fine
which may extend to one thousand rupees, or with both.

Whoever is found in or near an examination hall by the invigilator or
any other person appointed to supervise the conduct of examination
copying answer to the question paper set at the examination from any
book, notes or answer papers of other candidates appearing at the
examination for any other candidate or using any other unfair means
shall, on convictions be punished with imprisonment for a term which
may extend to six months or with fine which may extend to five
hundred rupees, or with both.

Whoever abets any offence punishable under this act shall be
punishable with the punishment provided for the offence.
Notwithstanding anything contained in the Code of Criminal Procedure,
1973 all offences under this Act shall be recognizable offences and
shall be non-bailable 1974.

Notwithstanding anything contained in the Code of Criminal Procedure,
1973 all offences under this Act shall be tried in a summary way by
any metropolitan magistrate or any judicial magistrate of the first class
and the provisions 262 to 265 (both inclusive) of the said code shall as
far as may be, apply to such trial. Provided that in the case of
conviction for any offences in a summary trial under this section, it
shall be lawful for the magistrate to pass a sentence of imprisonment
for any term for which such offence is punishable under this Act.

The Maharashtra Prevention of Malpractices at University, Board and
Other Specified Examinations Ordinance, 1982 is hereby repealed.
Notwithstanding such repeal, anything done or any action taken
(including any notification issued) under the said Ordinance shall be
deemed to have been done, taken or issued as the correspondence
provision of this Act.
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¢=.% At the time of University Theory Examinations, the Jr. Supervisor
(Invigilator) must check the Question Paper code, Course Name etc. while
collecting the question papers from the strong room.

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK

CHECKLIST FOR HANDOVER OF QUESTION PAPER PACKETS

TO JR. SUPERVISORS IN STRONG ROOM

Exam Centre No. & Name

Examination : Summer/Winter 20

Date : ..cccoceeenincnncnnnnaes Session : ......

Sr. | Block Course Subject & Question No. of | Jr.Supervisor | Sr. Supervisor
No. No. Subject | Papers sizeto | Packets signature Signature

code collect
(32/16/30/15)

Centre Incharge Name :........ccccceeveiininncnnnnnns Centre Observer Name :........cccceeeiveiencinenneccannnens
Signature:.......cccooiveiireiiineiiinninnninesnneinne, Signature:.......cccceiveiineiiineiirniiieiinesinsisenss

(T qEWTSe AT fawe faadis, aife TZ F. 3y TH ey
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T FETEadie Uleedr femErean siferai/aRer aten weear  sfagerstean

AT THAT

29.¢) WET AHATA HF(AL&TH F FFULE A A0S @A~ AGATS qATR FHA AT (@90
oc: oo FTUAT fammdts wdrer fasrme |EY HeET.

29.3)  ABATATAT THHAT

@‘:"‘"v Maharashtra University of Health Sciences, Nashik

) & Centre Observer's First Day Meeting Report

(To be submitted only by Centre Observer to University by mail. In case of 02
Observers appointed then to be filled and signed jointly by both observer )

MUHS

Examination: Winter/Summer 20.........

1. Name of Theory Centre -

2. Name of the Centre Observer -

3. Parent College of Centre Observer:-

4.Parent Faculty &Department of Observer:-

5.. First Day Reporting Date & Time
with Centre authority

6.Date &Time of starting meeting -

7. Date &Time of ending meeting -

8. (a) Name of Centre Incharge -

(b) Name of IVS: - 1.
2.
9.Number of staff present for meeting: Jun.Supervisors:----- V.S Office Non teaching:--------

Class IV STAFF:----------

10. Instruction of duties and responsibilities
are given to the concerned staff: - o Yes o No

11. Whether number of Question Paper
Packets and Answer-books are as per - o Yes o No
list provided by the University?
12. Whether seal of Question Paper packets are intact? - o Yes o No
13.. Whether adequate Question Paper packets - o Yes o No
received as per Seat Summery
If no, please specify. e

14. Whether adequate Answer book received as per : - o Yes o No
Seat Summary If no, please speciy e

15. Whether any deficiency is observed? - o Yes o No

16. Whether staff appointments are made
as per muhs Notification . - o Yes o No

wETE AT fase faemdis, A g F. 3% U ey

Py



L7..Infrastructure Details:-

i) Strong Room Details:

a) Area of Room (Please specify Area of room in Sqg. ft.) - memeeeeeeeeees Sq. ft

b) Safety Door/Grill for Door/Window o Yes o No
Please specifyifno e

c)Computer (Latest Version) (per 100 Students) = memeeeeeeee- Nos.

d)High Speed Internet Facility: oYes oNo

e)Laser Printer (per 100 Students): oYes oNo

f) Photo Copy Machine (Min.35PPM) (per 100 Students) o Yes o No

g) Scanner o Yes o No

h)Fax Machine: oYes oNo

i) No. of Steel Cupboard for storage of Question Papers - ...

i)Whether adequate Steel Cupboard for Question Paper o Yes oNo

storage are provided

k)Check Lock system ofCupboard

o Good o Poor

)Whether Adequate space for Answer book o Yes o No
m)C.C.TV. Camera with recording facility o Yes o No
n)Security person detailed near strong o Yes oNo

room during examination period

0) Whether Strong room & Exam office are
Combined/Separate

ii) Examinations Hall Details:

a) Total No. of Examination Halls
b) Minimum 07 Examination halls
¢) Maximum Halls to be used for current examination:

d) C.C.TV. Camera installed in Examinations
Hall (Remarks if any)

e) Each hall must have minimum 30 benches.
(Big size on twin sharing basis)
Please specify if no

Combined / Separate

o Available o Not available

o Available o Not available

f) Generator Facilities o Yes o No

18. Adequate Security (24X7) from receipt of Question oYes oNo
Paper at the Centre during Examination period.

19. Whether College have adequate Security for parking o Yes o No
University Vehicle during deliveryof Question Papers
& collection of Answer book packet .

20. Guest House facility for stay of o Yes o No
i) Centre Observer o Yes oNo
ii) University staff assigned for Examinations work) o Yes o No

21. Candidate Instructions Banner provided by the University : - o Yes o No

Is displayed on Notice Board of the Examination Hall / Centre

Tyrre A fase faemdis, arfis

Py
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22. Minutes of the Meeting in short -

23.) Attendance sheet of the officer and staff
Those are present for Meeting. : Attached / Not attached.

Date: | [20----

Place:

Signature of Centre Observer
Full Name:
Mobile Number:
e-mail:

Seal of the
Theory

Centre

TR o fas fammdis, arfers g F. 3¢ U ey

Py




9.3

<

MUHS

@:“‘“\; laharashtra University of Health Sciences,Nashik

)% Centre Incharge's First Day Meeting Report
(To be submitted only by Centre Incharge by email to University )

MUHS

Examination: Winter/Summer..................

1. Name of Theory Centre - -

2. Reporting Date & Time by :-  ---—---

Centre Observer -

3. Whether staying arrangements -
for Centre Observer is made o Yes/oNo
by college in campus as courtesy

4. If no, then address of Place where centre observer
Is staying. R e

5. Whether number of Question -
Paper Packets and Answerbooks
are as per list provided by the University? o Yes/oNo

6. Whether seal of Question -
Paper packets are intact? o Yes/oNo

7. Whether any deficiency -
Observed? o Yes/oNo

8. Whether staff appointments -
Are made as per Norms oYes/ oNo

9. Date & Time of first meeting - S ——
With centre observer and staff

10. Minutes of the Meeting in short - e e

Seal of the
Date : / / 20 Theory

Centre

Place :

Name & Signature of Centre Incharge

T A TaTHRr=aT T Eael afaeay Aoeror / ferereeh gam adie=

TR qR fawm faamdrs, qifas g F. 3% U ey



gge= feaell W= faemdie™ seare |EY HLATETs] araradr=T FHT

o e, aharashtra University of Health Sciences, Nashik

£ C % Centre Observer’s Report
() (Before filling up of this form, go through the "Guidelines" mentioned at end)
MUHS

To,

The Controller of Examination
Maharashtra University of Health Sciences, Nashik,
Nashik.

Examination: Centre Name:

1. Name of Centre Observer

2. Parent College of Centre Observer

3. Reporting Date & Time

4.  Date & Time of first meeting with Centre

Incharge and Staff of the Centre ~ momrmmmmmosmosmomome s oo oo s

5.  Familiarisation of Duties and Responsibilities of concerned staff? : oYesoNo

6.  Whether Flying Squad visited the Centre? (mention date & time) : oYesoNo

7. Whether Centre Incharge / Dean / Principal were available at Centre during : o Yes oNo
examination period ?

8.  Whether Sr. Supr. / Jr. Supr. performed their duties satisfactorily? If not, mention : o Yes oNo
details.

9.  Whether Internal Vigilance Squad Chairman was appointed and performed the duties : o Yes oNo

satisfactorily?
Name & Department of IVS Chairman:

10. Whether full secrecy maintained at Centre? : oYesoNo

11. Whether sufficient cupboard provided for keeping Question Papers & Answer Papers : o Yes oNo
with adequate security arrangements?

12.  Whether office & cupboard were sealed every day? . oVYes oNo

13.  Whether sending answerbooks to the University was carried out in separate packets : o Yes oNo
for Section A, B & C respectively?

l4. Whether all examinations were conducted in time? : oYesoNo

15. Whether time-table, instruction, seating arrangements, etc. was displayed on Notice : o Yes oNo
Board at suitable place?

16. Whether instructions regarding Examination Unfair Means Act were displayed on : o Yes oNo
Notice Board?

L7. Whether question papers / solved answerbooks were kept at secured place? . oVYes oNo

18. Whether any hurdle / disturbance from outside observed during examination period? : o©Yes oNo

qEWTSe AT fawe faadis, aife TS F. wo Ul ey




19. Whether any Deficiency of Question Paper? If any, mention details in enclosure. : oYesoNo

20. Whether any theft case observed? : oYesoNo
21. Whether police protection was available? : oYesoNo
22.  Whether writer/translator/extra time provided to the examinee? Specify details. : oYesoNo
(O
(L)
()
23. Whether any Unfair-Means observed? Please specify Student : oYesoNo

Seat No, Course, Subject and Paper No., Date and Time of
Incidence, etc

o Yes o No
o5 Any suggestions?

qEWTSe AT fawe faadis, aife TS F. w9 U ey




Date : /| /20 _

Place: Signature of Centre Observer
Guidelines
1. Before filling up of this form, centre observer must go through conduct of examination rules and
regulations.
2. Tick-mark (¥) when selecting the option "Yes / No" in the box (o) provided for it.
3. Give more details regarding any point/s against the norms, on separate page (if necessary).
4. Centre Observer will sent this report to the following and keep one copy with himself/herself:-

(@) To the Controller of Examinations, Maharashtra University of Health Sciences, Mhasrul,
Dindori Road, Nashik — 422 004, by Speed Post with acknowledgement only (original
copy);

(b) To Centre Incharge;

5. No matter regarding Internal Assessment Report will be indicated in your Centre Observer
Report. Internal assessment report will be made separately and sent along with this report as per
proforma enclosed only to the Controller of Examinations.

6. Both reports should reach the University with seven days of completion of the theory examination.

TR o fas fammdis, arfers TS F. wR U ey
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Email: coe@muhs.ac.in, preexam@muhs._ac.in Website: www.muhs.ac.in
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¥YRop¢ FAA WIRG WWRW ASeT 5UT WRWIBa F. ox W TRYES=R ¥4 wofad
TR AR T s S A . TR TR At e Ssh
FETEATSAT AT/ AT WA Y S AT A -

") el weraseRar véer SEmade  Seowmm

[Tt = For Male Student(s) -
Te et wrér¥ W (Half Sleev Shirt) / &-wd| * Half Sleev Shirt/ T-Shirt, Faint Colour Shirt

fwar T and Full Pant.
SrE-Shq"'g[i_' ﬁmw * Small Buttons for Shirt, No permission for

design buttons, Rings, Chain or any
« wefor o1 wew wwR, iR e e, ormaments during the examination period.

s, AT WreaEt AHE A S| = No permission for Watch, Moblle / Cell
TS I ST G &6 Ao e, Phone / Head Phone or any Electronic
» TEw, e R gedt Wifs equipment(s).
FYFH THE, * No permission for Apron, Cap, Sun-Glass,
» ¥ wR, A, wite, W oo, W6 mmmmmsmommﬂ
w e

. * No permission for shoes. use only
= yEE v / Reww s, g Chappal/Sleeper.
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[T - ‘For Female Studentls) -
» el A W (Half Sleev Shit) / &-wé| * Half Sleev Shirt / T-Shirt, Faint Colour Shirt
7 ey dmar wE arfr L and Full Pant or Sari or Salwar Kamij.
ez far wrdt fiar weae =i sE * Small Buttons for Shirt, No permission for
B déeign betonm, Ringn, Chwin (Evewt
el ' ' Mangailsutra) or any omaments during the
, AT WTwE (HTegd wwer) examination period,

qEE I FoATE! THREY TAA WEH| = No permission for Watch, Mobile / Call

QT FAT AT ATEY. Phone / Head Phone or any Electronic
» v, dEne o ogeadt O .equipment(s).

ITHEOT A, * No permission for Apron, Bangles, Rings,

o e i 9w, ¥, WX :in.Chah.NoddoulOmﬂnems,Hand
TR, e, s, 9w, 39, w@w, ags or Purse / Money Purse during the
o ¥ fBar o / Wi ol el &g examination period. -

AT AR ATEY. * No permission for shdes use only
T wwWy / Reux s, g wwE, Chappal/Sleeper,

i enfife wdaet deftn/seEeis (Minorty) Tt sedwr wefRwreHt geT ThET
woTatERe T FEde JWOAEET 9 Sl wEnr A Qe demmr/afard
@e."

AT, T dARr SwwAt A1 49, 99 A AEIANTEETET GO SORET
(Notice Board) T&% Waftiar STt & HISHITIO YTes FIATH AT I,

et e RgaEE RarEd-re t¢ @ siveemadt wRwm iw, s

Aty =T,
R,
TG,
adten fades
e - watea, wanfafd, aifte

=T, e

|T

.

frerer, s R, wenfdfd, s

vfRyaar Rurdiarer daeraray (www.muhs.ac.in) 9T dwamr
) fsmrger, wder Remmfe @ fmr, wfar fvo, wenffy, afts,
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FgRIceg 3R Tsst Remde,=afdes

5 Y;& MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK
fR=idY T, mHs®, AF-¥330 0% Dindori Road, Mhasrul, Nashik-422004
MUHS EPABX: 043- 2438900/300, Fax: 0343 - 343%93%, Ph.: J43R9%/99¢
Email: coe@muhs.ac.in Website: www.muhs.ac.in
<t Sfore e ars® Dr. Ajit Gajanan Pathak
mﬁm o & (Rradawen), M.B.B.S., M.D.(Forensic Medicine)

Controller of Exammatlons

B S NN S SN g b e LIS WL PV e e s e i v

WF . 2%/28/Ro2¢
e
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g - maogcmmmm/ﬁmmmm 3T
qfReT FEET=T g/ 90 (Dress Code) qMad...
daw - ¢) 1. femaRum swE 5. w3/R02¢ R, 2¢fog/R02¢,
R) faamdis aRu=® . o3/j02¢ &, j8/0u/R02¢.
3) wdEm fvmme o Foaenfafa/ owfidi-2/ j0ve/R02¢ . 32/20/R04¢.,
HRITa/ HETeAT,

I ey fandis w3 3. 3 w=d s fawm e ssragarar o] e/
faarft i gt ofter e oo FwEgTAT e/ GeE (Dress Code) amEa  fEamdis
framafrRa futia Foe e fAbfa 3 g6

Faift, ey fawEdme faamdis Raedt - 202¢ Thwam ardie garer sidwE st
ST YT AR Fepfavdra I H1e.

" Rrerdierr aSten Ferasics PrelffSia @3 drars / Qg2ra (Dress Code) =ifarSiara senr

feremeily Fremeifeit genienw >aca-=w am'zgsﬁ‘m;/ gigqrdles (Cultural/ Traditional) wiwrea faemdlo

gRERenS afdener aeraarar 31 il ferdls gdlerear Prarsita aa 3oies v (2)
ary GreRA aarAviRASt udlan daras 3uldrd g

Those Examinees who want to wear Cultural / Traditional Dress during University Examinations,
shall have to report the Examination Centre one (1) hour prior to the scheduled examination time for
proper frisking without any inconvenience to the candidate while maintaining the sanctity of the
examination ."
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A= AGAT -
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e - W oA Fsre Rende =aises
Yf °  MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK
'\L féerdt ¥1e, wE%®, MfUF-7230 07 Dindori Road, Mhasrul, Nashik-422004
‘C EPABX: 0253- 2539100/300, Fax: 0253 - 2539223, Ph.: 2539118/212/214, 6659118/212/214
M U H S Email: coe@muhs.ac.in preexam@muhs.ac.in Website: www.muhs.ac.in
=T, ffora TsEe uress Dr. Ajit Gajanan Pathak
A A v, v (raaawer ), M.B.B.S., M.D.(Forensic Medicine)
Qﬁw ﬁ'ﬂ"ﬁﬁ Controller of Exammatxons
Out. No. : MUHS/XP_/, 2019 - : ; Date 2% /012015

NOTIFICATION NO. 12/ 2004 (Amended)

PROCEDURE FOR RAISING OBSERVATION(S) ON THEORY QUESTION PAPER OF UNIVERSITY

Reference : Meeting of Board of Examinations vide Resolution No. 55/2018 meeting dated 20/12/2018

It has been observed that various observations/objections e.g. Out of Syllabus Questionis.

e Printing Errors etc. have been raised by the students without following a laid down procedure.

Consequently in order to give the due consideration to all such complaints the following Standa#d
Operating Procedure (SOP) will be followed :-

[A] (1) All such complaints duly signed by the student(s) as per the format given below should
be presented to the Dean/Principal of the respective College of the student(s). Y

(2) The Dean/Principal of the College in turn will obtain the comments of the subject expert
and forward the same to the Controller of Examinations through e-mail. Hard copy
should be sent by speed post.

(3) Above mentioned complaints completed in all respect should reach the Controllertsf
Examinations through E-mail/Speed Post within a period of seven days from the
A actual date on which written University examination of the subject has been he'ﬁ;
University will not be bound to consider complaints not following the above mentionerx
time framework unless exceptional circumstances for reason of delay are ]UStlfled b y

the respective Dean/Principal of the College.

Y

(4) All valid complaints received will be referred by Controller of Examinations to paper

setter, one additional neutral expert, BOS Chairman, Dean of the Faculty for thel

' comments and thereafter to Board of Examinations for suitable decision on t| ,p
subject.

i)

(5) Suitable relief in case admitted by the Board of Examinations will be provided to all
affected student(s).

(6) University will not be bound to convey the final decision of the Board of Examinations
and its reasons thereof to the students since the proceedings of the Board of
Examinations are CONFIDENTIAL in nature. However, an acknowledgement fgﬁg
receiving the complaint will be duly issued to the respective College. «
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[B] All such complaints/queries raised by the student(s) during University Theory

Examinations session shall be forwarded through Centre In-charge / Centre Observer
to the Controller of Examinations through Electronic Gadget/Equipment for furthér
necessary action. ’

[C] (1) Format for the complaint will be as per Appendix attached.

(2) The Dean/Principal of the College should only forward the complaint to the University

in case he/she is convinced that the complaint is justified after taking the subject
experts comments into consideration. Subject expert in turn should recommend only
the complaint which are genuine in nature. All the information regarding comments will
be kept CONFIDENTIAL. All the related students/authorities raising complaints and
giving comments thereof will be held accountable for the same under the provisions of
Ordinance no. 01/2014 (as amended from time to time); and therefore should raise
complaints and offer their comments respectively after due deliberation on the subje &
The comments should cover the following heads :-

(2.1) Relief admissible or not.

(2.2) Reasons of admissibility / Not admissibility with reference to syllabus i.e. its
related Topic.

(2.3) Signature of the subject expert with name.

Note: Complaints as well as comments should be specific and not general in
nature. Complaints and comments given in general will be invalid and
thereby discarded.

(3) It is mandatory to follow the above mentioned procedure in respect of all complaints

raised henceforth and any deviation from the same will render the complaint invalia.

Note : All the Dean/Principal of the Colleges are requested to give wide publicity for the same
on respective College Notice Boards.

L———r’S
A &P ATHAK

Controller of Examinations

Enclosure : As above

Page 2 of 3
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Notification No. 12/2004 (Amended)

Appendix
(R

efer to Para (C) (1) of Notification
No. 12/2004 (Amended)

FORMAT FOR RAISING OBSERVATIONS / COMPLAINTS ON THEORY

QUESTION PAPER OF

UNIVERSITY EXAMINATIONS

Name | Seat | Name of Subject/Paper | Course | Question | Nature of ' Signature
7 of the No. |the No. Complaint i.e. out | of the
student College of syllabus/ | student

 EE——— T

printing error etc. | with date

COMMENTS OF THE SUBJECT EXPERT

Relief admissible | Reasons of admissibility / Non

or Not

admissibility

Name of the | Signature of the
subject expert subject expert with
with College | date

name ‘

Date :

f@

MUHS

COMMENTS OF THE DEAN/PRINCIPAL OF THE COLLEGE

Signature of the Dean/Principal of the College

TR Je fasme fammdis, arfors
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/ éYi F)\ Maharashtra University of Health Sciences, Nashik
. (An ISO 9001:2008 Certified University)
MUHS f&=rdt 91z, ®¥%®, AMUF - w230 0¥ Dindori Road, Mhasrul, Nashik — 422004
Website: www.muhs.ac.in. E-mail : accounts@muhs.ac.in

e ——
q. F. FHATL N. V. Kalaskar
g. faer @ Ser o Offg Finance & Accounts Officer
e ———
Ref No.: MUHS/Fin/2088/2016 Date : 31 /12 /2014

Circular No. 02 / 2014

( Modified as per circular No.01/2016 )

Sub : MUHS TA/DA Rules

1. Title: These rule shall be called as TRAVELLING / DAILY ALLOWANCE RULES
2. Implementation : These rules shall come into force with effect from 01/01/2015
3. Applicability of the rule :

The members of the University authorities, various Committees, BOR, Examiners, Paper Setter,
Moderator, Flying Squad, Internal Invigilators, Centre Observer, Centre In charge, Senior / Junior
Supervisor, Officer / Employee appointed at Central Assessment Programme, University Officer /
Employees (Teaching / Non-Teaching), Person other than University Employee who is required to
travel / work in the interest of the University.

4. Eligibility F i rn
Unrevised Basic| Ordinary Mail, Expres§ Rajdhani Express Shatabdi
:'o. Class Rm:: l:;y Pay Passenger and Other Express
(As per 5 Pay) Super Fast Trains
A.C. First Class/
a) EPbR;s\:QOO Rs.16400 & A.C.First Class/A.C. | Second Class Executive
9 above Two Tier Sleeper A.C. Two Tier Class
Sleeper
1 | b) G.P Rs. 6,600/- Second Class/ A.C.
. Second Class
& above but less Rs. 10000 to Two Tier Sleeper/ T hair C.
than 8,900/- 16399 First Class / A.C. bl R
Chair Car 2
a) G.P Rs.4400/- First Class / A.C.
& above but Rs. 7500 10 9999 | Three Tier Sleeper/ A.C. Chair Car .
2 1 less than A.C. Chair Car /
Rs. 6,600/~ Second Class Sleeper
a) G.PRs. 4,200/~ A.C. chaircar /
& above but o
e Rs.4500 to 7499 Second Class Sleeper
3 n Rs. 4,400/~
b) G.P. less than
Rs.4.200/- Below Rs.4500 Second Class Sleeper -
ey TR Je fasme fammdis, arfors TS F. ws TH ey



a) In case journey is performed by any class of A.C. & 1% class ticket Number, Date must be
guoted on the T.A. bill.

b) If the T.A. bill is submitted before commencement of the return journey, the fare of the
return journey shall be in the same manner as inward journey.

c) In addition to the rail fare, reservation charges / Agents Ticket booking charges, e-ticket
charges if supported with proof shall be paid.

d) “Tatkal” Reservation charges shall be paid on merit of the case as decided by the competent
authority.

e) If ticket is purchased beyond the destination place due to non availability of the seat, the claim
shall be considered on merit of the case as decided by the competent authority.

f) If the Member / officer / employees appointed for University work has to cancel the ticket due
to_administrative reason for the journey performed by Air / Rail / bus & if the same has been
certified by controlling officer, expenditure incurred as cancellation charges shall be paid.

5. Journey by Public / Private Bus:
a) If the journey performed by Bus/Luxury Bus Ticket must be supported with T.A.Bill.

b) Journey by Shared Taxi :

Actual shared taxi fare or rail fare of eligible class as per clause 4 whichever is less shall
be paid.
Note :  Printed and machine numbered ticket of the inward journey in case the claim is
submitted before commencement of return journey and Tickets of both ways if the claim is
submitted after completion of the return journey must be supported with the claim if travelled by
luxury bus / taxi.

6. Journey by Air :
Person or Member having Grade Pay Rs.8900/- & above or Professor & above shall be
eligible to travel by Air with the written prior permission of Vice-Chancellor. A person or
member having Grade Pay less than Rs. 8900/- may travel by Air where air journey is
inevitable, on merit of the case with the written prior permission of the Vice-Chancellor.
Ticket / Boarding Pass / Photocopy of the tickets must be supported with T.A_ bills.

Two Wheel Own Car / Hire C

a) Road Mileage Allowance shall be paid as per the following per kilometre rates.

Own Motor Cycle / Scooter | Moped Luna | Other veh.
Own Car [ Hired Car Rk Bl e e
Diesel Petrol 350 175 560
5.00 11,00

b) Kilometres shall be admissible as per attached kilometre chart. 25 km extra will be taken into
account for journey to & fro for all City’s.

¢) Rs. 4.00 per km is admissible to those Examiners arriving from Max 1000 km from the
peripheral limit of Maharashtra state

d) Kilometre rate shall be admissible to the members / persons of the following categories in case
travelled alone by own / hired vehicle : -

i) The Senate / Management Council / Academic Council / Faculty Dean / Planning
Board / B.O.E.

TR Je fasme fammdis, arfors
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e)

9)

h)

J)
k)

@

ii)  The member / person of the above committees / bodies [as per clause 7 (b) (i) ]
appointed / nominated on other committees / sub-committees.

The person who is not covered under clause 7 (d), but at least two members /  persons
travelled entire journey together shall be paid as per the kilometre rates, provided the Grade
pay of such members is more than Rs.4400/- & above.

In case more than one member / person under clause 7 (e) travelled together in own / hired
vehicle, the person owning / hiring the vehicle shall be paid T.A./ D.A. and accompanying
person shall be paid D.A. only.

The member / person not covered under clause 7 (d) above & travelled alone by own / hired
vehicle, his /her claim shall be regulated as per the entitled class of rail journey as per clause 4.

Details of the vehicles such as vehicle No. Type of Vehicle, Such as Petrol / Diesel must
mentioned on the TA Bill.

If vehicle is provided by the other institute and claiming T.A., undertaking shall be given on
T.A. Bill that amount of T.A. shall be deposited / paid to the concerned authority that has
provided the vehicle.

If Toll tax, is applicable on journey it shall be paid on production of the Original receipts.

Member / Person Travelled by Own/Hire vehicle must be attach documents such as RC Book
Photocopy, Tax invoice / cash memo by owner for providing vehicle on Hire basis along with
T.A. Bill.

" Member / Person Travelled by Own / Hire vehicle must be attach documents such as Toll Tax
receipt

OR
Member/ Person travelled by own/hired vehicle must be submit the gelf certified certificate
regarding actually travelled by vehicle to justify the claim. (i.e. Appendix 'A). "

m) Per K.M Road Mileage Allowance :-

i) Examiners / Moderators / Paper Setters, Members of B.O.S., LIC Member, University officer
of class | grade, members of any other Committee or sub committees shall be eligible to
draw Rs 4.00 per K.M,

i) University officer of class Il grade eligible to draw Rs. 3.50 per K.M. & class Il / IV
employees of University are eligible to draw Rs. 3.00 per K.M.

iii) For students and outsourcing manpower are eligible to draw Rs. 2.00 per K.M.

The above road mileage allowance for the entire journey from residence to place of work
and vice- versa, irrespective of the actual mode of journey. In this case, no separate local
conveyance allowance shall be admissible.

OR

Examiners / Moderators / Paper Setters, Members of B.O.S., LIC Member, University officer /
employees / University staff, members of any other Committee or sub committees shall be eligible
to draw travelling allowance at the higher rate, if applicable by any other rules of this TA / DA.

n) Own Motor Cycle/ Moped / Scooter / other Vehicle Journey is restricted up to 100 Km.

0)

distance ( 50 kms to & fro) only.

Students shall be eligible for T.A. for Rs.2.00 per K.M Road mileage & D.A. as per clause 8 (a)
(3) (iii) for inter University competitions only.

TR Je fasme fammdis, arfors
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p) Non-official member or person appointed / nominated authority on committee / sub-committee
/ body of the University shall be eligible to draw T.A. / D.A. as per Grade Pay Rs. 8900/- &

above.

8. Daily Allowance :
a) D.A. RATES FOR STAY IN GUEST HOUSE /| OWN ARRAGEMENT

Other than
. Delhi, Mumbai oA " » [AY &YB-
Grade Pay as Urwevised | 1o ncata, Chonnai, | A Class | “B-17 | 40 oy
Sr. ci Basic Pay Cities Class ¢
ass per 6" pay Banglore & Cities
No. (As per 5" Pay) Hydrabad (Pune & City (Ordi
Nagpur) | (Nashik) Raml “)' Y
G.P Rs.8,900
& above |Rs.16400 & above 325 200 160 130
1
! G.P Rs. 6,600
o 800 Rs. 10000 to 16399 290 180 140 120
G.P Rs. 5,400
2 ; to 6,600 8500 - 9999 290 180 140 120
| i
G.P Rs. 4,400
1o 5400 6000 - 8499 225 150 140 110
G.P Rs. 4,200
1o 4,300 4500 - 5999 210 130 130 110
3| W "GPRs 4200
655 thaR Below 4500 160 125 125 100
i) D.A. shall be paid at ordinary rates for return journey to headquarter on the same day i.e.

before midnight.

ii) D.A. for the journey period shall be paid at the ordinary rates.

iii)  Daily allowance shall be admissible for entire period of absence from headquarter with grace
period of 2 hours (1 hour before departure & 1 hour after arrival at headquarter). No such
grace period shall be allowed for journey performed by own / hired vehicles & journey within

the corporation area.

iv) No D.A. for Sundays & Holidays shall be paid unless person is actually and not merely on tour.

v)  Member of Senate / Management Council / Academic Council shall be paid T.A./ D.A. for
Convocation / Foundation day / any other such University function, if recommend by the
Vice-Chancellor.

vi) Only resource persons and Co-ordinators shall be paid T.A/ D.A. when workshop / seminar

organised by the University Participants shall not be paid any T.A. / D.A.

TR Je fasme fammdis, arfors
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b) D.A. RATES FOR STAY IN HOTEL

Delhi,  pn
- Unrevised '.v(';"::' Class | “B-17 | Otherthan
* | Class Basic Pay 4 Cities | ClassCity | “A“ &“B-1"
No. Grade Pay (Asper5wPay)  CNeMN2h | pune g | (Nashik) | Class Cities
Banglore, Nagpur)
Hydrabad
G.P Rs. 8900 & [Rs.16400 & abovg 1000 800 650 500
1 | above
G.P Rs. 6,600 to Rs. 10000 to
adg0. - 16399 750 600 500 350
G.P Rs. 5,400
to 6,600 8500 - 9999 750 600 500 350
2 I G.P Rs. 4,400
to 5,400 6000 - 8499 575 450 375 300
GP Rs.4200 | ,.0  co0 375 300 250 200
3 m to 4,300
G.P Rs. 4,200 Below 4500 300 225 225 150
less than

i) For claiming D.A. for stay in Hotel, sufficient proof regarding lodging and boarding should be
produced along with the T.A. bill. The rates prescribed above or the actual hotel charges whichever
is less shall be paid.

ii) Hotel rates at Nashik are not admissible since the guest house is available at Nashik. However,
hotel rates shall be paid if the non - availability of room certificate from the guest house in charge is
attached with claim.

i) D.A. shall be paid as per the rates given in 6 (a) OR 6 (b) and no other allowance / charges /
expenses shall be paid in addition to D.A.

iv) In addition to D.A. University employees (including Drivers) handling confidential
examination material shall be paid confidential allowance equivalent to the rate of admissible D.A.
for the period of custody of the examination confidential material.

9. Calculation of D.A
a) Admissibility of D.A.

i) Journey up to 8 Km. (one way) : Nil
ii)  More than 8 Km. & within corporation area 1 50%
iif)  More than 8 Km. & beyond corporation area : full D.A
b)  Every 24 hours shall be regulated as under :
i) Up to6 hours : 30 % of admissible rates
ii) More than 6 hours to 12 hours : 50 % of admissible rates
iii) More than 12 hours to 24 hours :FullD.A

TR Je fasme fammdis, arfors
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Eligibility of D.A.

i) Free boarding and lodging 125%
ii) Free boarding alone 1 50 %
1 75%

iii) Free lodging alone

10. a) Where a member has to attend meeting / meetings of the University for two or
more consecutive days, no separate travelling allowance shall be admissible.

b) The T.A. shall be claimed in the prescribed form duly completed in all respect
within six months from the date of return journey. Failing to which the
claim shall be forfeited. Powers to accept the T.A. claim after expiry of six
months period shall vest with the Vice-Chancellor.

The University may demand any Document / Tickets / Bills / Receipts, if
deemed necessary to satisfy the genuineness of the claim. If documents not
submitted claim will not be admissible.

c)

d) Incidental charges such as telephone, Photocopy, mail, e-mail, postage, fax,
coolie charges should be specially authorised by the competent authority and to

be claimed with T.A. bill.
11. _Local Conveyance Allowance :
a) |If the vehicle is provided for travelling no local conveyance will be admissible.

b) Local conveyance is admissible for Inward and Outward journey. No separate daily
local conveyance shall be admissible if the Member/Officer/Employees has to stay for

more than one day.
c) Local Conveyance as per Grade of Cities is given as under :-

1) Metro Class City Mumbai, Delhi, Kolkata, Chennai, Banglore, Hydrabad
Rs.200/- one way (Rs.400/- for inward and outward journey)

I11) Pune & Nagpur Cities Rs.150/- one way (Rs.300/- for inward and outward
Journey)

111) Other Cities Rs.125/- one way (Rs.250/- for inward and outward journey)
d) If place of working & proposed work place is same local conveyance will not be admissible.

12. In case non availability / inability to produce tickets / bills / documents to satisfy the
genuineness of the claim, the power to waive off shall vest with the Vice-Chancellor.

13. The Vice-Chancellor may claim the actual expenditure incurred on travelling / lodging /
boarding / any other incidental charges.

14. Notwithstanding anything hereinbefore contained, the Vice-Chancellor shall have power to deal
with special cases on their merit.
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15. Earlier

16. Earlier
effects.

17. TA bill

Copy to :-
1)
2)
3)

4)
5)
6)
7)
7)
8)
9)
10)

Rules of TA/DA stands repealed.

all Notifications / Circular regarding TA/DA Rules stands cancelled with immediate
shall be claimed in prescribed form duly completed in all respect.

e

Offg. Finance & Accounts officer
MUHS, Nashik

The Secretary to the His Excellency Chancellor, Rajbhavan, Mumbai.
The Secretary, MEDD, Mantralaya, Mumbai.

The Members , Senate, Management Council, Academic Council & other
Authorities of MUHS, Nashik.

P.A.to Vice Chancellor, MUHS, Nashik.

P.A. to Pro-Vice Chancellor, MUHS, Nashik.

P.A. to Registrar , MUHS, Nashik.

P.A. to controller of Examinations, MUHS, Nashik.

Dean / Principal all Affiliated Colleges, MUHS, Nashik. )
HOD, Teaching Departments of MUHS.

HOD, Administrative Departments of MUHS.

HOD, Regional Centres of MUHS.
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/—\, FORM NO...........
\ MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK

" TRAVELLING ALLOWANCE BILL
Vr. No.
Cash / Cheque No. / D.D. No. :
T.A. Check Register Page No. Date : / /20
1) Name: 5) Senate / Management / Academic Council /
Faculty Dean /Planning Board /B.O.E. Member
2)  Address : ) 6) Date of business :
7)  Basic Pay Rs.:
3) Designation : 8)  GradePayRs.:
4)  Purpose: 9) Date of submission of the bill
Particulars of Journey / Stay Mode of | Distance | Ticket No. Total
Departure Arrival Journey | Travelled | & Date for
in Kms, | 1" Class by
Rail & Air
Date Time Station Date Time Station Rs.
1 2 3 4 5 6 7 8 9 10
Local Conveyance & Other
D.A. for Halt @ Rs. Per Day for Day & D.A. for Journey @ Rs. Per day for Days
Total Rs.

Certificates and Declaration
1) I hereby declare that no travelling allowance from any other public or semi-public authority for a part or the whole of the journey in
respect of the bill is claimed by me.
2) 1 further declare that 1 have travelled via ......cccooceviiiniiens by Railway by 1% class. 2™ class or S.T. / Own / Hired Vehicle No.
(Singly / with other members Dr. /Shri. /Smt. ) & shall perform |
the return journey in the same manner.
3) Thave/ have not availed of Railway concession.
4)  1hereby certify that boarding & lodging were not provided free of charge by the convenor of the Conference / Seminar.

5) 1 was appointed member of Committee / as a delegate vide University letter No.

6)  The report of the is enclosed / submitted, |
7)  As aresult of Audit objection or any irregularity is noticed at a later stage, I undertake to refund, adjust or regularize the objected amount. |
8) Certifed that Dr. Shri, / Smt. was detailed to go to the Center (s) / Station (s) to |

the dates & timing mentioned in the claim are verified & found correct.
9)  The dates mentioned in the claim are verified from the programmes.

Note : Certified particulars & documents as furnished with this bill The date & timing mentioned in
are ture & correct that no TA in respect of the journey for the period the claim with details of all Points
mentioned in the bill has been or will be claimed from any other above are verified & found
source/s. As a result of audit objection at a later stage, I undertake to correct.
refund, adjust the objected amount. "
Signature of
- 2 Chairman of Signature of Section
Signature of Claimant Committee In- charge
Payment Received | Passed for Rs. l
in Cash /Cheque /D.D. Rs. (iﬂ Words)
Revenve stamp for above Head Code Account Head S. H. Code Dept. Code
Rs. 5000/~

Passing Clerk / Cashier Accountant S.0. (Fin) A.R. (Fin) Finance & Accounts Officer
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f@

MUHS

Hareresg 3= A asu=t Remds, saisres

MUHS
farunfis srrear s ofver zvm Fouw/Roe R ge/ow/Ro e srvd warw / A weAT TTwTHEE WA HITEAGTHT AHAT

FrardrsreaT FwmaTET fFards geren /| i saten fefaarsa/ e 7 @vm
TATHTATST Hefer He |l (HTEesre/siq) aed aravcararaay Sarerhia THTomTs

e T LY SR AT s R e R R THTIRT
Far [/ wea #r, faemfis wmErEr /0 ATHETE e
(FrETTHRTY/ST) ATEAT FATH FIET AR

NFfemE . / [re &/ [Re AT T WATH FOAT ATE.

L T R THF assmssmenmis T AT yATe #eer 9w
........................... TTHT cvvveneeninnennn... TG TETH FSST/EIOMT AT
¥) HEYEAT WATH HI FEEUSAT ATEATH ATET FTHIE  coovvvvivniennnonnsd FAST ATE.

Hraa argT Araor IR =T (R.C.Book ) BTAHRT Wa SIessr 1TE.
W) ®EwdT gaE | Aeviga e dme e Wrerdt o e 9w

E 22 1 R FSAT AR

§) ATRFT  ZTMREE TRT TTRITH AT e ettt enetene e ennrnesteaneenrainenaees
WS T v fEarw -/ [Ro . WrE® aATEA Frguir IRAFET (R.C.Book)
sEfhd ud Sl AR

w) HY FTITSs TR (FEe BFS) . FEETH TR

ITLEFT THTS T F qUAY ATe . I THITTHATSIT/TETHTSAT GO HIET
U IR AT FTATET | W SETEETY AR

faqiw = / /Re 1 E

TR Je fasme fammdis, arfors

T F. o TH eu



@il ‘QlhiRk] bIRE] keldlie B2l

Tal3[a[ 105 512 s e el al o[ | a] a] 5] o8] 2| 4] a] 2] 3| 8]a] 2| 3] 1|5 ] 2
wwl|zzr |vet J009 |zee |vie |ciz |oss |09g |esv |ecz |cof |vst |svs [19e [ote [e6e |ssv [o6 [sc [esw [sez |est |oce |ves |ucr |60c vz [ev  |SbS |6L€ |6ES |ETL
[ih|eza |o68 |sev |cav |6ev |e65 |eet |ssot [sc0t|zz6 |vwe [959 |osv [coc [ce6 [ces [ros [sta [se9 |cof [sTS [ese |66 |s6v [86¢ |29T €98 [os. [sst |ese [est |o
wullsss [a1z |ave [tse |s9¢ |esv |os |ves |soz [ses [809 lozs [vee [tes [eor [ww |s99 [1ew rov [tez [twe zzg |tz |16€ 29 |6LT 689 [ess [e11 [60z [0 |
Miemsov [ozs |s8e |scz |9 |vie |osz |¢69 |sve [sos [eov [esz [sse [svw |ecs [ece |ses [1sz |10€ [eve [ver |e8€ |19 [tOv |vEv |6LE 66v |zzs L1z [o
Tibin|ggs |s89 |czz |zez |coz |ece |ezt |c8s |ote |vos |e8v |tov |ssz |esw |69c |eze [ows |evw |tov [zvr |ewe |eos [cze |uez foes zwe 569 |88s |0
wayelve (161 |o8s |eee |ese |e12 |e29 [tow |ote [ete [soz [ver 209 |ese [ecz |see [1sy |ef1 |rzr [ews |12z |vT |e€e |18s |vET [zst 661 |0

Jaklotz [ett |6z8 |a9s |vov [oov |oez |vee st |set [ese |eoe [t [tsv |ve |se9 |ses [sve [v6z [os9 [tww |zee |zev [e18 |s9 |6s8 o
hiefove [cov [osw [sez [ve |06z |os€ [ecs [s6s sy [tv 95 losv [vev |vsv [68€ |s2s [cev [2ST |cg€ [09T J89€ [ZTS Ji6v |STE |6Lv
puusalces |988 [s6z |evw |sev |6vs |6Tr |1soT [vcot [896 |ooz [z19 [eee [ova [e€s |osv [vec |19 [reo [eze |1TS |vTL [166 |9SE |v6L [0
euwbnlpst |¢6 |c2 |vov [66€ [8se 599 [£5¢ [ose [ver [ise [s6z [1ec loww [6er |ves |ves |est [ocz ves |oce |16z e61 fsct |0
k|09 [voc [sor [£5z |esv [vse [see [ecot [g66 [os6 [sev [czv |s€ | 9ce [s8 [e81 |oev [s6s |ots oot |see ess |s16 |0
aenlsoe (112 |cze [v99 965 [8ss |98 96T |e8 |e8T loev [sev [oms [ecs fos [eec [evo [oge |ezw |vac |eLs |oev [0
mees|zzr |6tz [ves |tzz |vez [sor |seo |ees [ets |osv [ser |cot |s1s |cxz |ece |tze [vie |sez [orz [ese [soz fo |
2ele6z |s8e |vov |teT |ott [0t |cse |ees |9s9 [oss |18z |sot [eoe [vez [s1s |sez [s9e |vzz Jost |19z |o
whlozw [ecs Jevr |ozt |zsz |sez |sez [tve |c98 |ssc [cee |esz [evr [ove [oze lotz feev [esv |ece fo
wnloer [eez [zzs |vse |9ez |86t |eos [esv [ovs |oow |sse |ser [tsv [eve [soe |ose |oev [6¢ o
sa|viz |sez 109 |see |otz 0oz |zev |ow |c6s |cse |ose |ce1 |oos [vov [eze [ [ser [0
MmSelsoe [cov |9sv |vie |vev |sez [899 |vec |9sc |soc |est |toe |see [ve [sto [svz [o
SiiE|sey [ces [sez |vet |sve |zet |www [1s8 |ot8 |s9c |evz |svz vt |vst [se9 Jo |
Muikfosz |cst |698 [509 |ses |0os [vos ot |evt |esT |cev |cev [ezs ftzs [o |
@htcz [soe |zee |0z |oee |wwT |ves 269 [299 [v19 [68 |c0z [10€ fo
welzes |e99 [t6 ez |sev [sze |ece |s66 [€96 |st6 foee |16 [0 |a
weowe|zgr |vez |cev 691 |22z |e9 |ezs [ess |ses [eov [est [o
el gr |28z |18 |ese |c6e |1t |tia [gos [ecs [ses o
hanleze |09z |10s |ees |ess [ees [ees [es fovz Jo |
w2jpeltee |vez |otot|eve |€18 |19 |swe [eor [0
PERisL| Ty 6o |v8s |tze |9s9 |sT9 [2z6 [0
2huaaislope csc |eve [vse |o0e [oov fo
PO A e N 2
aimeuseloey |tey [sev {161 [0
2ukamirlose [esv |esz o
hieepeleto [o1s fo |
weeelcs fo |
s o 106D 22410 Lrllobjlis 2ije Ll3ktlkddle) bib

TS F. g T ey

weTITeE A fasta fammdts, Arfers

o
SN
MUHS



@?‘25 /0,

A »éﬂm“‘/"’;“%' % /(
=S v o) 83
“q. 2$5b . p
N muns 4 7

~

~D,

N,

AT A HErd



4 QRM%Q&

§ 9
ééyi’\ MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES

NASHIK
MUHS

CAP CUSTODIAN
THEORY ANSWER-BOOK
ASSESSMENT INSTRUCTIONS
MANUAL

Examinations : Winter - 2023



Switch off
mobile phone
or set to
vibration
mode.

O)

Fill-up
TA/DA forms
& submit
iImmediately
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MUHS

CENTRAL ASSESSEMENT PROGRAMME (C.A.P)

= The CAP Custodian will monitor overall assessment programme & conduct it
smoothly.

= Assessment of Answer-books at various CAP Centres will be carried out as per
appointment order.
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NASHIK

MUHS
INFRASTRUCTURE REQUIREMENTS

=  One Strong room with adequate Steel cupboards having lock facility.

=  CCTV Camera in assessment hall & Strong-room with recording facility.
=  One assessment hall with min. 10 seating capacity of examiners at a time.
=  Proper light & ventilation arrangements.

=  Minimum Three Computer/ Laptop.

L 24 x 7 high speed Internet facility (Min. 10 MbPS).

=  One high speed (4G) Dongle for backup of Internet Facility.

=  Bar Code Scanner.,

= Generator/ Invertor Facility.

=  Fax, Printer, Photocopying Machine & Telephone Facility.

= 24 x 7 Adequate College Security.

=  Drinking Water Facility.



MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES

NASHIK

* MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK
st I, Es®, AArs-v33 < 0¥ Dindori Road, Mhasrul, Nashik-422004
$30223

C CTV I nfo r m ati O n S h al I MUHS -w'J.L.-!:??\l r ‘-:.Il:,-_;.::i'.:. FIJ-‘nm‘i'l : Col mubs s in
be forwarded to the SR e i

atert Fdwa Controller of Examinations

University as per Circular T € exen i
No. 21/2020 & it must be Circutar No. 2 72020

The Dean / Principal |

ensu red that CCTV Shal I ;"\(lll4.;\Igrﬂri:|‘t:;:ifol]cgw and Exam Centers
be avai Iable fo r‘ Sub: To Submit the details of CCTV installed in Examination Hall in prescribed format

Rel = Dlniversity Circular No.48/2014 di 15092014

University monitoring 2) Untversiy Ordinance N 12014
(For clarification kindly SirMadan.

Your kind atention is drawn towards above cited University Circular
Ordinance and to siate that it is mandatory for colleges 1o install CCTV system with

CO ntact recording facility at their COLLEGE EXAMINATION HALL and STRONG ROOM

- ¢ 5 . )

M S h I n Dhende University will monitor all Examinations scheduled from 16072020 onwards . In view

r. aC of above, you are requested to forward following details positively to the University by
Email huu-m‘v comuhsac in up to 302020,

on 0253-2539243/311 S

1) Name of Examination Center or College:
23699 2) Centre In charge with Contact No;

M O b . N O . 83800 3) Technical Person Contact No.

41 STATIC "'WAN IP ADDRESS or Cloud id of DVR:

31 MAKE and MODEL of DVR:

6) Number of CAMERA installed:
7) LOGIN USER NAME and PASSWORD OF DVR :

\

NOTE : - All the Colleges are hereby strictly informed that ot 10 change the USER NAME and
PASSWORD of DVR during Examination work and make sure the DVR has STATIC, W AN IP
Address [ CLOUD 1D only and not LOCAL 1P Address (eg. 192.168.10,1) and internetl specd
should be abave 10 Mbps

You are requested 10 comply with above on priority basis,

"' B, 2
& PATiAL

- N
Controlier of Examinations
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MUHS
INFORMATION OF ANSWER-BOOK BUNDLES

L Faculty-wise, Year-wise, Subject-wise, Paper-wise Answer-book bundles
will be handed-over to the Custodian by the University Representatives.

L The Custodian will be responsible to receive and dispatch the
Answer-books from/to the University. He/ She shall also be responsible
for handing over and collection of Answer-books after assessment from
the Examiners.

= The Answer-book bundles must be stored in a strong-room in the
steel-cupboard to ensure the safe custody of Answer-books.

| If any discrepancy is observed in number of bundles, it should be
immediately reported to the Controller of Examinations telephonically &
via email on coe@muhs.ac.in & preexam@muhs.ac.in
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| The Custodian will check number of bundles for each subject as per list

| provided by the University.
CAP ANSWER-BOOK BUNDLE LIST

| Maharashtra university of Health sciences, Nashik 1

Course:MBBS Cap Centre wise Bundle Distribution List winter 2014

Centre: 1:1101 :Grant Govt. Medical college, Byculla, Mumbai

C1ass-New/o1d.Subject 1 Bundle no. | Totall]
1 Mew PHARMACOLOGY & THERAPEUTICS-I 7,36,65,94,123,152,181 7
1 MNew PHARMACOLOGY & THERAPEUTICS-II 7,36,65,94,123,152,181 7
1 New PATHOLOGY -I 7,36,65,594,123,152,181 7
1 MNew PATHOLOGY-II 7,36,65,94,123,152,181 7
a5 New MICROBIOLOGY-I 7,36,65,04,123,152,181 7
1 New MICROBIOLOGY-II 7,36,65,594,123,152,181 7
1 New FORENSIC MEDICINE & TOXICOLOGY-— 7,36,65,94,123,152,181 7
3 New COMMUNITY MEDICINE (PREVENTIVE & SOCIAL 7,36,65,94,123,152 5]
MEDICINE)-I
3 Mew COMMUNITY MEDICINE (PREVENTIVE & SOCIAL 7,36,65,94,123,152 6
MEDICINE)-II

3 New OPHTHALMOLOGY — 7,36,65,94,123,152 3]
3 New E.N.T.- 7,36,65,94,123,152 6
4 Mew MEDICINE & ALLIED SUBJECTS-I 7,36,65,94,123 5
4 MNew MEDICINE & ALLIED SUBJECTS-II 7,36,65,94,123 5
4 New GEMERAL SURGERY-I 7,36,65,94,123,152 6
4 New GENERAL SURGERY-ITI 7,36,65,94,123,152 8
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APPOINTMENT OF STAFF

SEET=IcSsr A== Tasaa=a fSa=aaoayses.=uafsS=
MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK
=T v, rewsmas, arfers- w2 2o ow Dindori Road, Mhasrul, Nashik-422004

. 2539219/118/214/261 - 6659219/118/214/261

s.ac.in Website: www.muhs.ac.in
Dr. Sandeep Sitaram Kadu
YT L : r . (=T ErareeeTres ) | 3 b M. B.B.S.. M.D. (Forensic Medicine). M. B.A
o ST ST o o o L AT ST Y sy g e ., #fr oo aer S PG DHHM. PG DM.L.S M.

Controller of E minations
I'{ef; Nh() l‘\di‘};‘;“S/Xl’/Q =sS9</2023 S T = R PSS Date: 23;’(‘)4/”&()& 3
NOTIFICATION NO. .l /12023

ADMISS;B;_é MANPOWER AND RATES OF REMUNERATION FOR CONDUCTING UNIVERSITY
CENTRAL ASSESSMENT PROGRAMME (MIANUAL CAP)

APPLICABLE FRONM 01 APRIL 2023 ONWARDS
Ref.:- Management Council Resolution No. 08/2023

!7 hS‘;. | Designation/Account Head | Authorization Criteria Rates of Remuneration
I =1 1 B |
1. | G i I 01 (One Rs.1,500/- for whole duration of
Dean / Principal of the Centre | ( ) assessment programme. |
| | I . Rs.800/- Per day.
‘ (From the date of receipt of
‘ 2. CAPFP Custodian | O1(One) answer books from the
| (Nominated by the College) | University till handing over the
| | same to the University
} _ . - P, ‘ — representative.)
[ 1
Assistant to CAP Custodian for | |
=3 assisting Custodian during | 01 (One) Rs.450/- Per day.
| evaluation period (on actual assessment
(Lecturer of the same college) | programme days)
[ o [ | Rs.150/-Per day. ]
A Clerk 01(One) (On actual assessment
. | programme days)
o | Agcoun Sterw Sop— P e
| Cashier [=] l=] 2
‘ o1 (One) Rs. 200/- Per day. !
| If more than one (on actual assessmemnt |
‘ - | scrutinizer is appointed programme days) |
S. Scrutinizer then the per day allowance
| | (for scrutiny of Answer-Books) | that is Rs. 150/- per day is Rs. 1.50/- per answer book for
| being divided Examiner-1 scrutiny and Rs. 1.50/-
| between/among the per Answer book for Examiner-2
= zers appointed.) SOV |
Rs.150/- Per day. (on actual |
Tt rogramme
& Paoi assessment p
| days) |
|
| o . Rs.300/- per day (on actual
| 7 2 assessment programme days)
( Miscellaneous Expenditur OoOR Rs.6.000/- per |

Centre whichever is less.
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NASHIK

APPOINTMENT OF STAFF

Designation/ Account Head

Examiners (For
assessment of answer books)

The remuneration should be
Examiner wise and not Course
wise / Bundle wise

Data Entry Person
(For Registration, mark feeding,
Verification etc.)

5

Authorization Criteria

Rates of Remuneration

For Under Graduate

i) Upto 10 Marks subject

(Section B &C combined)

i) Rs.45/- Per answer book

OR
Minimum Rs.900/- in case quantity
of answer books assessed is below
20 during whole CAP

ii) For 11 to 40 Marks
subject

ii) Rs.55/- Per answer book
OR

Minimum Rs.1100/- in case quantity
of an b ks as d is below
20 during whole CAP

iii) For 41 to 75 Marks
subject

iv) For 76 to 100 Marks |

iii) Rs.60/- Per answer book
OR

Minimum Rs.1200/- in case quantity
of answer books assessed is below
20 during whole CAP

iv) Rs.70/- Per answer book

subject OR
Minimum Rs.1300/- in case quantity
of answer books assessed is below
20 during whole CAP

B) For Post Graduate

i) Upto 50 Marks subject

i) Rs.175/- Per answer book
OR

Minimum Rs.1500/- in case quantity
of an b ks d is below
10 during whole CAP

ii) For 51 to 100 Marks
subject

O1(One)
(To be appointed at CAP
Centre by Respective
College / CAP Custodian)

ii) Rs.200/- Per answer book

OR
Minimum Rs.2000/- in case quantity
of answer books assessed is below

10 during whole CAP

Rs.1/- per corrected entry feeding
and
Rs.1/- per entry verification.

TA/DA

Local Conveyance Allowance
cA)

As per MUHS TA/DA Circular
No.01/2022 dated 01/05/2022 &
as amended from time to time.
(Only for out station Examiners)

As per MUHS TA/DA Circular No. |

01/2022 dated 01/05/2022 & as
amended from time to time LCA
is admissible as below:-

(i) Teaching staff (i.e. persons
appointed at Sr.No.1, 2, 3 & 9) if
they have attended & performed
the assigned job on Public
Holiday, Sunday & Other Holiday.
(i) Non-Teaching staff
Persons

appointed at Sr. No. 4, 5, 6 & 7)
shall paid either the LCA OR
alternate leave(optional leave).

(i.e.




MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES

NASHIK

APPOINTMENT OF STAFF

Page No.3

- = — e T s T - 1
l\sl:) Designation/Account Head | Authorization Criteria Rates of Remuneration }
1 o T - | Rs.2,500/- plus service tax & |
’ | L other Cess/ Charges applicable |
U AuditToas from time to time for each CAP
9 Centre. |
J A) Speed Post Charges Speed Post charges for A) At actual. (Orignal postage bill
| dispatching written | proof should be attached |
J l Answer Book bundles. alongwith the claim) i
| B) Vehicle Charges " "VVehicle charges for B) Per k.m. Mileage as per l
| g " Circular No. 01/2022 as per
[ { = ?o“e‘:“o? ﬂ,.('f a(;“’) MUHS TA/DA rules and as |
| 12 EOIVY PRST Qice amended from time to time
| - Deposit of Answer Or
Book Bundles in Post Minimum Rs.150/- per trip to
Office. | the Nnearest Post Office.
(Distance from College to the
’ ‘ Nnearest Post Office should be |
| certified by the Dean /
Principal alongwith this |
l _— | _— = — - ’ claim)

Note:- 1) Remuneration for wrong entry made by the DEP & subsequently, if such a wrong entry has

not been corrected by the CAP Custodian OR Assistant to Custodian, as case may be, then
Remuneration for such entry shall not be paid.

/@2}14\\‘*\"'—3

Controller of Examinations
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ADMINISTRATIVE RECORD TO BE MAINTAINED

3 One Register should be opened for Attendance record of authorized
Staff and Examiners.

= Record of Issuance and Receipt of Answer-books should be
maintained daily in the ledger (prescribed format).

Course:  Class:  Subject: Paper: I/LI/111/1V
Details of Examiner — I/l

Bundle Total No. of
No. Answer-books

Return
Sign of
Receiver

Issue Examiner Examiner’s
Date Name sign




NASHIK

EXAMINATION BUNDLE NUMBERWISE CODE LIST
. MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK

ff‘ v /% CXAMINATION BUNDLE NUMBER WISE CODE E5 R, e R
CENTRE NAME ® —oovovoveseeee e eeereseesenesessnn )

..................................

MUHS

GOURSE : SO L CLASEMIN ..o Subject (With paper No. IFANY) : .
BUND | TotAL 1 EXAMINER-I DETAILS B i EXAMINER-II DETAILS X
"NO. | NooF | ~ .
ANSWER| ISSUE NAME, EXAMINER-I ?.EJ#S’;‘ ISSUE NAME EXAMINERTT SFJX’S“F' L
DATE SIGN DATE Sl L
BEEhS RECEIVER SIBN | oEcevER| v




MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES

NASHIK

ACTUAL ASSESSMENT PROGRAMME

ASSESSMENT -TIMING

FROM TO

09:00 am 06:00 pm

1) If any CAP Centre receives Answer-books prior to
Scheduled date, they can start assessment programme
immediately.

2) If required, Sunday & Holiday will be the working days for
CAP
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MUHS
ASSESSMENT PROGRAMME

= University has already provided Online Subject-wise Examiner panel list for
Conduct of  Practical Examinations to the Colleges on
www.practical.muhs.edu.in_ under the College Login ID. Same Examiner
panel list is to be used for Theory assessment.

= Work Plan for entire Assessment Programme shall be prepared as per
availability of teachers from their own college and complete assessment of
Answer-book within stipulated time period.
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= |t is mandatory for the Examiners of concerned college to complete Answer-

/ book assessment work of their own College. After finishing their whole task

of Answer-book assessment then only they can go to another college for
Assessment work.

= |n case of non-availability of any subject Examiner from their own college, the
Custodian shall call the Examiner from other colleges within city/region &
complete assessment of Answer-book within stipulated time period.

= |n case If any examiner accepts the practical examination work, it is
mandatory for the respective Examiners to carry out assessment work
allotted to him/her after conduct of practical examinations.

= |t is compulsory for the Examiners to carry out evaluation of Answer-books
whose names are included in Examiner panel list.



NASHIK

INSTRUCTIONS FOR CAP CUSTODIAN

The Custodian should not leave assessment hall. However, he/she is allowed to
carry out his/her important college work in the assessment hall.

Assessment is strictly to be done by RED INK BALL PEN ONLY.

Quality assessment is the prime focus of the University & therefore the CAP
Custodian shall not accept assessment of 20 Answer-books done by any
Examiner within a period of One hour. If any Examiner finishes his/her
assessment within_One hour, such matters shall be reported to the
Controller of Examinations immediately.

Gap of minimum 24 hours_shall be maintained between evaluation of any
Answer-book bundle by Examiner-1 & Examiner-II.

Assessment work is compulsory for Internal Practical Examiners.
Maximum 3 bundles (60 papers) per day to each examiner.

Barcode scanner is provided by the University for Online marks entry. However,
Barcode scanner shall be handled carefully at CAP Centres, if any damages
occurred it shall be reimburse from the concerned college by the University.
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Once Answer book bundle is handed over to any Examiner, it is mandatory
for the concerned Examiner to carry out assessment of all answer books in
the bundle and thereafter it shall be returned to the CAP Custodian.
Incomplete assessed bundle shall not be accepted. In case, if any Examiner
do not complete assessment of all answer books of the bundle even after giving
instructions, the matter of such Examiners shall be reported to the University &
Dean/Principal of the College in writing by the CAP Custodian.

Evaluation of Answer-books shall be carried out on Practical Examination
days also.

Model-Answers are not provided.

In case of Question Paper discrepancy (if any), necessary instructions will be
given by the University to the Custodian. He / She shall give instructions to the
Examiner during assessment of Answer-book.

In case of any query related to Question Paper discrepancy, the Custodian can
contact to the University for clarification on 0253-6659 219 / 0253-6659 118.
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% No Examiner is permitted to carry mobile phones or electronic gadgets in
assessment hall.
% The CAP Custodian shall not hand-over key of the Strong Room to any

other person.

% Accept/Handover Examination Confidential material upto 9 pm.

% CAP Custodian shall make stay arrangement for the Route In-charge (University
Representative & the Driver) in the College Guest House/Rooms.

*  Adequate security must be available for University Vehicle within the College /
Centre Campus.

% Course-wise, Year-wise, Subject-wise, Paper-wise Answer-books bundle shall be
arranged in the Steel Cupboard in Strong room.
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DUTIES OF CAP CUSTODIAN AND ASSISTANT CAP

CUSTODIANS
1. CAP Custodian appointment shall be given by University.
2. Assistant CAP Custodian appointment shall be given by Dean of the College.
3. CAP Custodian shall be chief Officer for conduct of program and he/she shall
be fully responsible.
4. Assistant CAP Custodian shall work as Coordinator to CAP Custodian.
5. CAP Custodian and Assistant CAP Custodian shall receive the answer books
and related material as per list provided by the University representative.
6. Assistant CAP Custodian shall hold the following responsibilities —

a) Issue answer books to first Examiner and take back.

b) After evaluation it shall be given to Scrutinizer.

c) Scrutinizer shall scrutinize properly & then shall give for data entry.

d) After data entry and verification, mark slips shall be separated from answer
books. Mark slips, mark list prepared by examiner and mark list printed by
verifier_shall be sealed together in Packet A and handed over to the
University every after three days by College representative (clerk/peon).

e) After sending of first examiner mark slips to the University, then only
answer books shall be issued to second Examiner for assessment. Similar
process shall be followed for Examiner-11 assessment (Packet B)
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7. To confirm whether evaluation process going on as per University norms.

8. To keep watch on confidentiality and discipline during program.

9. Answer books to second Examiner shall not be given unless the first
Examiner mark slips are sealed / handed over to the University. There shall
be no _excuse in _this regards, otherwise strict action shall be taken in
accordance to MUHS Ordinance 01/2014 clause 71.13.

10. Assistant CAP Custodian shall obey the instructions given by CAP
Custodian.

11. Both shall prepare a program at the center level for smooth conduct of
program in given schedule.

12. A daily progress report shall be given to Controller of Examinations.

13. Both shall take the responsibility of confidentiality of answer books since
from the receipt to handing over.

14. At the end of program answer books and given material shall be handed over
to the University representative
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PROCEDURE FOR ASSESSMENT
OF ANSWER-BOOKS &
MARKS ENTRIES

« CAP Custodian shall handover Registered Answer-books bundle to the
Examiner-1 for Evaluation as per guidelines. Handover & Receiving of Answer-
books bundle must be maintained by the CAP Custodian.

« Under supervision of the CAP Custodian, mark-slips of Answer-book assessed

by First Examiner shall be tear-off and shall be kept in appropriate order.
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= Envelopes for packing of mark-slip are provided by the University. The

CAP Custodian shall prepare Subiject-wise, Paper-wise “Packet-A” &

“Packet-B” envelopes.

= The CAP Custodian shall handover mark-slips and Answer-books bundle to the

Scrutinizer for scrutiny as per guidelines.

= |t shall be the responsibility of the CAP Custodian to ensure that all attempted

answers are assessed by both Examiners with the help of Scrutinizer.

= |t shall be the CAP Custodian’s responsibility to get rectified totalling error(s)
(if any) from the concerned examiners as well as to get assess, the unassessed

part of answer(s) (if any), from the respective Examiner.,



4 QQM%@

£ ° ®
ézyj’\ MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES

NASHIK

MUHS

« After scrutiny, in case of no discrepancy, the CAP Custodian shall handover
the Mark-slips “Packet-A” to the DEO for Online marks entries as per
prescribed guidelines. Handover & Receiving of Mark-slips must be

maintained by the CAP Custodian.

« Thereafter, the CAP Custodian shall handover Mark-slip “Packet-A” to the
VERIFIER for verification of marks as per prescribed guidelines. Handover &

Receiving of Mark-slips must be maintained by the CAP Custodian.

« On due verification of correctness of marks, the Verifier shall take printout of

VERIFIER Mark-list and it shall be duly countersigned by the Verifier.

= The CAP Custodian shall staple both EXAMINER’S MARK-LIST &
VERIFIER’S MARK-LIST together & shall be maintained as per guidelines.
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After sealing of packet ‘A’ — Answer book shall be issued to second examiner.

Similar process must be followed for evaluation of Answer-book(s) by the

Second Examiner as per guidelines & mark-slips of Second Examiner shall be

tear-off and shall be kept in appropriate order in “Packet-B” .

= On day-to-day basis Packet-A or Packet-B envelopes shall be stapled by the
CAP Custodian & it must be kept safely in the steel cupboard.

= Please ensure not to staple on barcode of the Mark-slips.

= Prior to handover of Packet-A/Packet-B to the University, it shall be sealed by
the CAP Custodian.



Counter Slip

e S T e

L
Towal
T 2O

>

C

B . NO.- 234SBAcCKkNZS78eVXMr
™

[}

LX)

B lg

R

5 L o
u .m_il |

m w Kl lo
g mEFR
g R
. o>
q & DL IS
i o: o[
QUL

. 30 )
FW n_m " c/m
) wc ™
204 e
m gaxt 190

23LT
- -

0o m ?3

b3 ]
10

( e

F<Sbm

F

Ton

N

=~

ignanare

Name of TI°¢ Examiner

[




Mark List ( Course, Class, Subject & Paper

IMIAHAKRKASIT LIRS UNLIVE

FHEALIH SCIENCES, NASIIIK

T - il S G T ..
CPEI% o e ¢ o AEELED SEET S-oree Gdliee. rsdis,
® (Course, Class, Subject & Paper) 1s+ BB Ple L= +> <¥oem —Shasr 23—
MUHKNS BUNDLE NUMBER : : ‘({41‘2_(3‘6;/
NANME OF EXANMINER t{\}{) 3 ']’>r N I S P X Gf'C"u"KW‘&‘-J
[ srvo. + Bundle No. Q1| Q2| Q3| Qa| s | Qs | @7 | @8 | ©9 | Q10| Examiner (1’-';() ‘Yotal # Rcmark
1 ot AU L v 20|z | T2 ] AL
2 ST Pbheo. |18 o |58 —F)- O
3 XGATMk |Is{27 | DO
+ MZoapm (14—l 7 | o3 . 5 &5
= YH xBER 15 |22| =) F £ -
had HL U 6|2y |o] BE9<
"% QA EEZ | A 27123 TEO - .
s N R Oyo 1Tl |25 S F.0
° Xd20wg W Zlz2o|=s EZ-O
10 2 < 5\VaV | £ |z2a- |22 O -
11 ZLELIK IS | ooz =
12 < Pl v & lozl=) e
13 TESBlbGg 15 2|2 S
13 QT 8cuP )£ |2slza =5 -
15 yRceXuid 1o |20 |2=7 [ S
s SwRZRyv [1£|2s|<o —Fews a5
17 T H+HTIL W |1 & | Z)l=x=2] : B o
i8 st vos X 6119 o5 & OO
H 19 EHoNg Y |15 |2 ]| o S
L 20 =D e vw= 16 |25 |22 s

Note :

*1 - Write last 6 digits 7 characters of Bundle number written on mark shp. In case Tast 6 digits 7 characiers are sinmiler,
* Examiners must write complere Bundle number.

#2 - Tf any change in mark of Examiner [FIf is observed. Scrutinizer shall write AB/CYD in Remark column. Such
cases shall be reported to CAP Custodian for rectification fiom the concerned examiner.

I 2> i NP

A TFor TOTALILING ERROR

B For LUUINNASSESSTED QUESTION {(S)
C For ASSLISSMENT DIFFER (S)

D For SECTION INTERCHANGE

SIGNATURE OF EX

AMINER (Y.’b Gwwith datc)




MCQ Mark List

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK

MCQ Mark List
CAP Centre No. & Name 204 CSMBT  _Avuried  (allPace.  NaslK ) N
Course 1SF BAMC (20503 Year N S RAMC
Subject r~or Sineysyy —  I5
Bundle No. Sk ) A
Name of Examiner\(@ Dk Ny bn & F\;r/,,ik(.ur;f_al
(]
A R
:;'_ *BundlePo. Q1| a2|@3|as|as|as{a7|as|a|aio]att|aiz|ais|ate|ais|ais|aiz|ats|ate]aze E""‘"T":t:("’{’ BRGATKS
Thpbwlvy [ [ [y Y [y T v v [ [y D T Il vy 200
213l 3l 1) (Y Jol b v v Iy Iy Iy oIy T Tt | &0
3TV Ly L 1y [o D) Jol )T IT V1ol 40 1olalt [ 7]t 15- O
dimMFoparml VLYl lald lololt [y [y Ty Ty s lolasl 11 lal ) 4
SINBxBgRI VL ViV Lo il TVl Iy Tl Yy ol vy 1y vy 19:0
Blmlkany § |y bIY 1 YTl 1! 1]lal) Yldlede JA0L A Y g 1 ] A 1464
RS- Ly MEETEI AN IEENIFNE 1IN Y EEEEAE ilolilolo 14 -0
18 | NReaNs | | o Il HEEREE-IEER ol (s lola ol il | |9 L0
9l xl2owg| VYlolol vy (Vi \ I 2 O I O T oot g 31 [ 5] 1%-0
10]2e5vy | 18V ]Iy [ 1lol 111 [) PRI Al LAl elg i | mEe] X %% 1£ e
MIZLRRIK ]| ¢ R Pid | W Jlellias] 1ty (] N AT O O 10 ]
112198PeHey Ly L h 1y LV vl Lt sl [yl Jo T IvTeh T [e] 1€.0
Wiyg8pel ol a1l oll ol lyJol vl ilai vt Iy I O I L= |
A Y720V N 0 N N A O O T -2
15§ ke Xia ) Pl oy lotoly lolilbilolelglOlrlolt]e 10.0
116 lawRRY[ Y [ ) [y [0 13 ) o1 I N 1 M Bl .q iy (o | HENEEF- 18-
wighpTw Ly Ladad L LA L e Pl il 1 Jlo [\ Llo |1 1€
JleviwdoT Y L VYTV ilololr Iy [0 T gl vl gl el i T Tol &0
WiXupNgYl e ) v P i )lal 11y [V lald [ [Vlolrl 0l 01a 1¢-6
120 Zevetwd T 1) 0 TV )T Hololviolth ot il 1.0

N /
oy
Note Signature of Examiner {I}H) twith date)

)
"1 Write last 6 digits ! characters of Buncle number written on mark slip. In case !ast 6 digits { characters are simikar, Examiners must write complete Bundle admber. 21917

2 If any Change in marks of Exariner Il 's observec. Scrutinizer shall write in Remark column. Such cases shall be reported to CAP Custodian for rectification trom the cancerned examiner.
" ie Unfair means eic



Revised Standard Operating Procedure for MCQs
(Multiple Choice Questions) Dt. 28/10/2023

Department: Examinations

- - A
M STE=Tr=Tcer Saaroa fa=imr=1 far=mrnrs ., =saf3r=m e -
AMUMS MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK

Date: 28/10/2023

Standard Operating Procedure for MCQs (Multiple Choice Questions)

Instructions for Student:

1) The University Examination Answer sheet consists of total 48 pages, out of which m is
for Section A (MCQs - Multiple Choice Questions). No separate OMR Sheet shall be provided
for Section A (MCQs). [As er annexure no. 01

2) On page no. 3, on the top of the Answer sheet, separate space is provided for writing MCQs
version Number (in figure and words both) and separate space is provided to write answers
against the printed serial number 1 to 30 (or whichever is applicable).

3) Time Duration to attempt Section A (MICQs) is as prescribed in respective Question Paper
Booklet in proportion to number of MCQs.
4) The student shall write correct Question Paper Booklet Version Number (in figure and word) in

the space provided on the top of the Answer sheet on page no.3.

5) There is only one correct answer (out of four options) for each given question. The student shall
read question carefully and shall write only one answer for the respective gquestion in the
space provided on page no. 3.

S) The student shall write appropriate option number as well as descriptive answer for each
question in following manner;

Question Number Option No. and descriptive answer

1 S R _A) = Nashik B R |

o B —)) Apple S __1
7) If student does not wish to attempt any particular question or questions in Section A (MCAQs),

he/she shall strikethrough the respective space provided in Section A (MCQs) of the answer

sheet with single horizontal line as described below:
Question Number Option No. and descriptive answer |
1 B) Nashik ]
2 D) Apple |
3 ——

(Strikethrough as above in case Not Attempted)

8) There should not be any overwriting / striking of answer in Section A (MCQs) of the
answer sheet against any MCQ. Overwriting / striking of answer once written / option and
descriptive answer is not matching, then it will be treated Invalid and no marks will be

awarded to the respective answer.

Q) Rough work should be done only on the Blank Space provided on the guestion paper
booklet. If the rough work done is found elsewhere other than the space provided on
guestion paper or anywhere on answerbook such an act will be treated as an_attempt to
resort to Unfair means.

10) The Student shall return the Question Paper Booklet for Section A (MCQs) to the Junior
Supervisor immediately after prescribed time is over. (as specified at Sr. No.3) of MCQ paper
examinations.
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Instructions for Junior Supervisor:

The University Examination Answer sheet consists of total 48 pages. out of which 3™ page is
for Section A (MCQs - Multiple Choice Questions) No separate OMR Sheet shall be provided
for Section A (MCQs) [As per annexure no. 01]

On page no. 3, on the top of the Answer sheet, separate space is provided for writing MCQs
version Number (in figure and words both) and separate space is provided to write answers
against the printed serial number 1 to 30 (or whichever is applicable).

Time Duration to attempt Section A (MCQs) is as prescribed in respective Question Paper

Booklet in proportion to number of MCQs.

The Junior Supervisor shall distribute question papers for all Section A (MCQs). Section B &
Section C initially at the start of examination, but instruct students that they must attempt
Section A (MCQs) first as per prescribed time.

The Junior Supervisor shall instruct the student to write appropriate option number as well as
descriptive answer for each question in following manner;

Question Number | Option No. and descriptive answer
1 [ [3) Nashik

2 | D) Apple

<

(Strikethrough as above in case Not Attempted)

The Junior Supervisor shall instruct the student(s) that the rough work should be done only on
the Blank Space provided on the Question Paper Booklet. Rough work should not be done
on the Answer Sheet or anywhere on the guestion paper except the space provided. If
anything is written, such type of act will be considered as an attempt to resort to unfair means.

The Junior Supervisor shall carefully check and confirm the Question Paper Booklet Version
Number written by the student (in figure and word) in the space provided on the top of the
Answer sheet on page no.3.

The junior supervisor shall write the MCQ Version number in the box named as Section A
against the seat No. of each student in Junior Supervisor report (JSR).

In case the student has written incorrect version number or overwriting is observed by Junior
supervisor, it shall be rectified immediately by writing correct version number in the empty
space below same as printed box format. Junior Supervisor shall report the same in writing
to the University with the endorsement of Centre in charge and Centre Observer on the same
day.

The Junior Supervisor shall collect Question Paper Booklet for Section A (MCQs) only,

immediately after prescribed time is over (as specified at Sr. No. 3) of MCQs paper

examination, and must keep in his/her custody till the prescribed time for the Sec B &
Sec C is over.

On completion of prescribed time for the Sec B & Sec C, Junior Supervisor shall put back
the Section A (MCQs) Question Paper Booklet in _the main answer booklet of the
respective student, only after verifying that both the Version numbers of the MCQ
Question Booklet and Section A of main answer booklet are same.
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Instructions for Examiner:

A) For Offline (traditional) evaluation system:

The Examiner shall confirm MCQ version number written by the student on Section A (MCQs)
of answer sheet and shall ensure that the version number is same as Question Booklet of
the student.

The Examiner shall check each answer of the MCQs as per Answer Key provided for said
version by the University.

The Examiner shall put the marks for each correct answer for MCQ in the scrutiny chart provided
separately by the University. In_case the student has not attempted the question, the
Examiner shall put N/A in the scrutiny chart.

The examiner shall not allot any marks to answer which are overwritten or re-written after
striking the previously written answer.

The Examiner shall calculate_accurate total marks obtained by the student for Section A
(MCQs) and shall write the total marks in the space provided for Section A (MCQs) in the Mark
slip.

After completion of evaluation by both Examiners the Scrutiniser shall verify the marks awarded
by the Examiners and in case any difference in marks for MCQs is observed, the scrutiniser
shall get it revaluated by same Examiners.

B) For Online evaluation system [OES]:

The Examiner shall confirm MCQs version number written by the student on Section A (MCQs)
of answer sheet and shall ensure that the version number is same as Question Booklet of
the student.

The Examiner shall check each answer of the MCQs as per Answer Key provided for said
version by the University.

The Examiner shall click on correct option for correct answer, incorrect option for incorrect
answer and shall click on N/A for non-attempted question(s).

The examiner shall not allot any marks to answer which are overwritten or rewritten after striking
the previously written answer.

~

AR, e

(Dr. Sandeep Sitaram Kadu)
Controller of Examinations,
M.U.H.S_, Nashik
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PACKING OF MARK-SLIPS/ MARK-LIST

= A4 size Envelopes for packing of Mark-list shall be prepared by the CAP
Custodian. Subject-wise Envelopes shall be maintained. Paper-1 & Paper-II

Mark-lists of both Examiners shall be kept in Subject-wise Envelopes.

= The CAP Custodian shall keep all Mark-Slips of Answer-books of First
Examiner in the envelope marked as “Packet-A” and Second Examiner in

envelope marked as “Packet-B”.

= Mark-slips of each bundle shall be wrapped with rubber band and place it in
appropriate Packet ‘A’ or ‘B’. Please ensure that Mark-slips are not damaged

while packing.
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= Please ensure not to staple on barcode of the Mark-slips.

= Each Mark-slips envelope (“Packet-A” or “Packet-B” ) shall be sealed &
signed by the CAP Custodian only. NO SIGNATURE OF EXAMINERS to

be taken on envelopes.

33
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- INSTRUCTIONS FOR EXAMINERS FOR ASSESSMENT

= Every examiner will be given a record paper. Every time, while receiving the
Answer-books, he/she should enter the number of Answer-books received and
the time of accepting the Answer-books on record paper. This record paper will
form the basis for calculation of the total Answer-books assessed and the
Remuneration entitled to the Examiner.

= Quality assessment is the prime focus of the University & therefore the
respective Examiners shall give adequate time for assessment of each Answer-
book. No Examiner shall return a bundle of 20 Answer-books assessed within a
period of One hour.

= Examiners should award marks as per instructions in the scheme of marking.

= Marks or any tick marks should not be done on the matter written by students in
Answer-books.

= Examiner can change wrong answer no. with correct number with red pen in
the answer booklet to take correct entry in Mark-slip as well as it shall facilitate
for easy assessment of 11"d Examiner and Scrutinizer.
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The Examiner should not leave any part of the Answer-book un-assessed. For
any question attempted by the candidate, appropriate marks are to be allotted
to respective answer. If it is felt by the Examiner that the attempted answer
does not deserves any marks to be given, then the concerned examiner
shall allot “0”(zero) marks. NO EXAMINER shall write “-” or “NA” or
keep it “BLANK”. It is mandatory to assign appropriate marks to the
answer or assign “0” on the mark slip.

It is important & mandatory for the Examiner to carry out bit-wise
assessment of answer books. Incomplete assessed or partially assessed
answer books shall not be accepted.

If any candidate has not attempted any questions, UNATTEMPTED
QUESTION shall be marked as ‘NA’ on the respective Mark-slip.

He / She should ensure that the marks entered in the mark-list are the same as
entered on the Answer-book mark-slip, as per the code number. The Examiner
should enter his/her name and signature on each mark-slip of Answer-book
and mark-list.
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If an Examiner makes an incorrect entry of marks on mark-slip, he/she
should not overwrite to correct it. Instead, he/she should encircle the
incorrect marks by putting two parallel lines across the wrong figure
and then write the correct marks beside it with his/her signature.

It is mandatory for the Examiner to carry out assessment of all answer
books in the bundle in toto. Incomplete assessed or partially assessed
answer books bundle will not be accepted.

The Examiner will receive the next bundle of Answer-books for assessment
only after completion of assessment of the first bundle. While assessing the
Answer-books, each Examiner should enter the marks (in legible
handwriting) at the respective place.

Examiners must ensure that marks shall not to be assigned in
FRACTION (i.e. 5 Y2 or 2 ). It must be written in DECIMAL
FORMAT (i.e. 5.5 or 2.5). Marks should not be rounded-off to the
nearest figure by any Examiner; they should be left as they are.
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' WRONG METHOD OF ENTERING MARKS ON MARK-SLIPS
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RIGHT METHOD OF ENTERING MARKS ON MARK-SLIPS
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ASSESSMENT OF MULTIPLE SUBJECT
ANSWER-BOOK

Wherever assessment comprise of two subjects, the CAP Custodian shall
handover bundle to Examiner-1 of First Subject (for e.g. Surgery Subject). He/
She will assess Surgery Part & assign marks in respective marking space. NO
TOTALLING OF MARKS TO BE DONE BY EXAMINER-I OF FIRST
SUBJECT.

After assessment by Examiner-1 (of Surgery Part), he/she will handover bundle
to the CAP Custodian. The CAP Custodian shall hand-over bundle to
Scrutinizer for scrutiny.

Thereafter, Examiner-1 of Second Subject (for e.g. Ortho Subject) shall carry
out assessment. He/she shall assign marks in respective marking space & shall
carry out totaling of all marks (i.e. First Subject: Surgery & Second Subject:
Ortho). He/she shall write Final marks in box of “Total”.

After assessment by Examiner-I (of Ortho Part), he/she will handover bundle to
the CAP Custodian. The CAP Custodian shall hand-over bundle to Scrutinizer
for scrutiny. Similarly, 2" assessment of Answer-book shall be carried out as
prescribed above.
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ASSESSMENT OF CERTIFICATE
COURSE IN MODERN
PHARMACOLOGY ANSWER-BOOK

« CERTIFICATE COURSE IN MODERN PHARMACOLOGY PAPER-II
assessment comprises of five subjects (Medicine, Gynecology, Paediatrics,
Surgery & Community Medicine) the CAP Custodian shall handover bundle to
Examiner-1 of First Subject (for e.g. Medicine Subject). He/ She will assess
Medicine Part & assign marks in respective marking space. NO TOTALLING
OF MARKS TO BE DONE BY EXAMINER-I OF FIRST SUBJECT.

« After assessment by Examiner-1 (of Medicine part), he/she will handover
bundle to the CAP Custodian.

» Thereafter, Examiner-I of Second Subject (for e.g. Gynecology Subject) shall
carry out assessment. He/she shall assign marks in respective marking space. NO
TOTALLING OF MARKS TO BE DONE BY EXAMINER-I OF SECOND
SUBJECT.
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» After assessment by Examiner-1 (of Gynecology part), he/she will handover bundle
to the CAP Custodian.

» Thereafter, Examiner-l of Third Subject (for e.g. Paediatrics Subject) shall carry
out assessment. He/she shall assign marks in respective marking space. NO
TOTALLING OF MARKS TO BE DONE BY EXAMINER-I OF THIRD
SUBJECT.

« After assessment by Examiner-1 (of Paediatrics part), he/she will handover bundle
to the CAP Custodian.

» Thereafter, Examiner-1 of Fourth Subject (for e.g. Surgery Subject) shall carry out
assessment. He/she shall assign marks in respective marking space. NO
TOTALLING OF MARKS TO BE DONE BY EXAMINER-I OF FOURTH
SUBJECT.

» After assessment by Examiner-1 (of Surgery part), he/she will handover bundle to
the CAP Custodian.
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« Thereafter, Examiner-l of Fifth Subject (for e.g. Community Medicine
Subject) shall carry out assessment. He/she shall assign marks in respective
marking space & shall carry out totaling of all marks (i.e. First Subject:
Medicine, Second Subject: Gynecology, Third Subject: Paediatrics, Fourth
Subject: Surgery & Fifth Subject: Community Medicine). He/she shall
write Final marks in box of “Total”.

« After assessment by Examiner-I (of Fifth Subject), he/she will handover bundle
to the CAP Custodian. The CAP Custodian shall hand-over bundle to
Scrutinizer for scrutiny. Similarly, 2nd assessment of Examiner-1I of Answer-
book shall be carried out as prescribed above.
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= |f a candidate has attempted more questions than expected,

a) Answer of all attempted questions should be assessed and marks
should be allotted to all the answers.

b) The required number of answers with higher marks should be
taken into account while totaling marks of the entire paper.
Minimum marks of Extra answer shall be encircled and shall be
marked as “EXTRA”.

= At the time of Verification, if it is found that Examiner has left some part of
the answer book unassessed, then the concerned Examiner will be called to
the University, for rectifying the mistakes at the Examiner’s own cost. No
TA/DA will be admissible.

= At the time of assessment, if any Examiner finds any copying material or
any identification marks in the Answer-book, the Examiner will
Immediately give a written report in the prescribed format. The CAP
Custodian shall prepare report in duplicate and shall report to the
University regarding the malpractice reported by the Examiner.



V oo,
féyi’\ MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES

NASHIK

LMUHS

CAP - UNFAIR MEANS CASES REPORTING

—

™~
|lcoNmFiIDENTIAL]|
MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK
Date -
Te.
The Controlier of Examinations,
Maharashtra University of Haalth Sciences,
Mhasrul, Dindori Road,
Nashik - 422 004,
SUBJECT : REPORTING OF THE DISCREPANCY J UNFAIR MEANS CASE.
Sir,
1 hereby report the following case / cases with details mentioned below -
Sr. Faculty Bundie Answer Discrepancy / Unfair
No. Subject Faper & Year No. book No. | Means particulars in brief
Kindly do the neecedful.
Signature R L A S TR AR O
L i S oo e S s S s e SR U sig il
(Examiner / Moderator) ks
CaP BTN 2 cclaccscesmscmmm sy
({CAPFP Director)
. il
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DUTIES & RESPONSIBILITIES OF SCRUTINIZER

The Scrutinizer shall work under the supervision of CAP Custodian and shall
carry out duties and responsibilities as prescribed by the University.

It shall be the responsibility of the Scrutinizer to ensure that all attempted
answers are assessed by both Examiners.

Scrutinizer shall use “BLUE INK PEN” for scrutiny.

For any question attempted by the candidate, appropriate marks are to be
allotted to respective answer by the Examiner. During scrutiny, if it is
observed that no marks are assigned to attempted answer, then the bundle must
be referred back to the concerned Examiner for assessment. NO EXAMINER
shall write “-” or “NA” or keep it “BLANK?”. It is mandatory to assign
appropriate marks to the answer or assign “0” on the mark slip.

If any candidate has not attempted any questions, UNATTEMPTED
QUESTION shall be marked as ‘NA’ on the respective Mark-slip by the
Examiner. Extra UNATTEMPTED Questions shall also be marked as ‘NA’.
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= The Scrutinizer receiving the assessed Answer-books from the Examiner
should confirm that each and every part of Answer-book is assessed and
the bit-wise marks are entered as well as verify totaling error. If bit-wise
mark is not entered by the Examiner, it shall be immediately reported to the
CAP Custodian & the concerned Examiner for assessment /rectification.

= On verification/Cross-checking of totaling (horizontal & vertical), the
Scrutinizer shall countersign on each mark-slip.

= |f any Examiner has assigned marks in ‘FRACTION’, it must be referred to
respective Examiner for conversion in ‘DECIMAL’ marking.

= |f any un-assessed answer / totaling error is observed by the Scrutinizer, it
shall be immediately reported to the CAP Custodian & the concerned
Examiner for assessment /rectification.
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= |f any discrepancy is reported at later stage towards any totaling error /
unassesed answer, the respective Examiner/Scrutinizer will have to report to
the University for rectification/clarification. No TA/DA/Remuneration will be
admissible to the concerned.

= Wherever Two subjects are included in one Answer-book, the Scrutinizer is
entitled for DOUBLE REMUNERATION for scrutiny of Examiner-1 mark
slips. Except for Certificate Course in Modern Pharmacology answer
books.

= A blank Scrutinizer Report chart is provided to scrutinize each Answer-
book. The Scrutinizer must have to tick () mark each answer(s) attempted
by the candidate & the answer assessed by both Examiners in the chart. No
marks should be written on this report.

= The signatures of CAP Custodian & Scrutinizer is mandatory on the
Scrutinizer Report chart scrutinized by the Scrutinizer.
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SCRUTINIZER REPORT CHART NEW w.e.f. Winter - 2019 Exam

MAHARASHTRA UNIVERSITY OF HALTH SCIENCE NASHIK
CHART FOR SCRUTINIZER

Name of CAP Centre :
Mark List for Course: Subject:

B.No. Q-1 Q-2 Q-3 Q-4 Q-5

(LastS
Digits) albfc|d|e|f|g a|blc|d|e|f|g albfc|d|e|f|g albfc|d|e(f|g alblc|d|e|f|g

Examiner

E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1
E-1

Name & Signature of CAP Director Name & Signature of CAP Scrutinizer
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SCRUTINIZER REPORT CHART NEW w.e.f. Winter - 2019 Exam

MAHARASHTRA UNIVERSITY OF HALTH SCIENCE NASHIK
CHART FOR SCRUTINIZER

Name of CAP Centre :
Mark List for : Course: Subject:

B.No. Q-1 Q-2 Q-3 Q-4 Q-5

(Last5
Digits) alblc|d|e|l|g alblc|d|e|f|g alblc|d|e|l|g a|lblc|d|e|f|g alblc|d|e|l|g

Examine

E-2
E-2
E-2
E-2
E-2
E-2
E-2
E-2
E-2
E-2

E-2
E-2
E-2
E-2
E-2
E-2
E-2
E-2
E-2
E-2
E-2
E-2

Name & Signature of CAP Director Name & Signature of CAP Scrutinizer
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SCRUTINIZER REPORT CHART OLD

MAHARASHTRA UNIVRSITY OF HEALTH SCIENCES,NASHIK
CHART FOR SCRUTINIZER

Name of CAP Center :
Mark List for : Course:- Subject:-

B.No at Q2 Q3 a4 a5

(last 5 digits). alb|lc|d]le]lf]la alb|lce|ld]le]lf]|a a|lb|le]lale]|lf]la alb]| e

E1

a
L]
-
-]
w
-2
1]
a
L]
-
[-]

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

E1

Name & Signature of CAP Director Name & Signature of Scrutinizer
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Packing of Scrutinizer’s Scrutiny
Chart

= The CAP Custodian shall prepare Year-wise BIG envelope for keeping all

scrutinizer chart.

= Year-wise Subject-wise (Paper-l1 & Paper-11) Scrutinizer Chart shall be wrapped
with rubber band and shall be placed in the respective Year-wise BIG

envelopes.

= Year-wise BIG envelope shall be sealed by the CAP Custodian and shall be
handed over to the University Representative during last trip of Collection of

Answer-books.
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CAP CUSTODIAN REPORT
OF ANSWER-BOOK ASSESSMENT

i The CAP Custodian will have to forward progress report of Answer-book
assessment in prescribed format to their respective faculty E-mail ID.

Controller of Examinations coe@muhs.ac.in
Asst. Registrar preexam@muhs.ac.in
E-mail ID of UG Faculty | E-mail ID of PG Faculty

Medical ugexammedical@muhs.ac.in pgexammedical@muhs.ac.in
Dental ugexamdental@muhs.ac.in pgexamdental@muhs.ac.in
Ayurved & Unani ugexamayurved@muhs.ac.in pgexamayurved@muhs.ac.in
Homoeopathy ugexamhom@muhs.ac.in pgexamhomo@muhs.ac.in
Nursing ugexamnursing@muhs.ac.in

PT/OT/ASLP/P & O ugexamptot@muhs.ac.in pgexamallied@muhs.ac.in
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CAP CUSTODIAN REPORT
OF ANSWER-BOOK ASSESSMENT

. Answer books Received on: - [
. CAP Programme Actual Started on: - [ Tentative last date of CAP as per CAP Custodian plan: - I
Ist Review of II"d Review IlI'd Review
Assessment Assessment Assessment . A
fter 4 d fter 8 d fter 12 d Total No. of | OMine Entries
(after 4 days) (after 8 days) (after ays) ) done for All Remark
. Assessed Assessed Assessed Bundles .
Subject- No. Of Assessed s, if any,
. . bundles bundles bundles assessed
wise Examiner Bundles shortag
Y Total ilable i f
ear ota avarable In Date:- / |/ Date:- /| |/ Date:- /| |/ € o.
No. of the College examine
bundles II'nd Ist lind st lind st lind Ist lind r for any
Ist Examiner Examiner Examiner Examiner Examiner Examiner Examiner Examiner Examiner Subiect
Examiner
|
1]
1]
[\
Name & Sign of CAP Custodian: - Designation: -
Mobile No.: Email ID :-
Sign of

Dean/Principal of the College
Note: Scanned Copy of CAP Custodian Report must be submitted by the email as per above schedule by the

CAP Custodian.
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PRE-CAUTIONS

= Ensure safe storage of un-assessed answer-books & assessed answer-books.

Packets (A & B) and Mark-list shall also be kept separately and safely.

= Maintain high standard of confidentiality and vigilance during entire assessment

programme.

= Check seal of steel-cupboard & strong-room on regular basis. Strong-room and

cupboard are to be sealed & opened by the Custodian only.

= Custodian should not handover keys to any other person.

= Ensure Answer-books issued are received back on the same day.

= Prior to handover of Packet-A/Packet-B to the University, it shall be sealed by
the CAP Custodian.
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= No bundle shall be issued to any Examiner before ONE hour of closing of

CAP for that particular day.
»= No PG student shall be assigned / permitted any task of CAP work.
= Restrict entry of unauthorized person in the assessment hall/strong room.

= Use of Mobile-phones are strictly prohibited in assessment hall including

Examiners.

= To avoid any damages due to rain, the CAP Custodian shall ensure that
Mark-slips, Mark-list & Answer-books shall not get wet due to rain or damage

by any other means.

= Ensure that CCTV Camera must cover the whole area of Assessment hall.
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ACCOUNTS

= Form No.5 - TA/DA form (if applicable).
= Form No.6 - Local conveyance form (if applicable).
= Form No0.8 - Assessment Remuneration.

= Form No.20 - Record sheet.

Remunerations and honorarium to the staff appointed will be paid from
CAP advances. The same will be jointly audited with the practical
examination expenditure.

NOTE: Above stationary is not provided by the University. It is
uploaded on University website, the respective CAP Centre
can take required number of printout / photocopies.
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INCOME AND EXPENDITURE STATEMENT

Forms Mo, 23

e LT

ésg‘ e . PMAHARASHTRA UMINERSITY OF HEALTH SCIEMCES, MN.AS HIK
[ Eﬂ E )‘E‘% INCOME AMND EXPENMDITURE STATEMEMNMTT
CEMNTRAL ASSESSNMENT PROGRAMME[{CAP)
RALUHS
[ = | Mamee of the CAP Center = - e —— ———
=1 Total CAaP Periodd: FIormmiz o cacceeeee M acccccaan A e ———— - [ = T — B el e ———
i Avctual working days of CAP:— dawyws. [ =] | Total CAP DaysS e aeae s m e e clayws..
Arnmowun® of SAdvances - T oL Date of Receipt:— . _throwugh RTGS/ D D_fCheogue Blo=s . __
Additiomal ACNTEITCET — " e m = Date of Receipro— e Through RTGS) D .. Cheguie PO o e
Ser. _ S
[ L Expernditure )
q. Dean f Principal of the CAP Centre.
Y FE0O) - for Wihole duration of assessrment Programnme. SISOy
= i i Tl L= e 1y e s ity
t 00— per day (From the datbe of receipt answer books from the Univarsioy Till the date of
handing owver the sanme o the nive rsity.
=] Dane of Reosipt of Answwer Boolks T 4"
b} Date of Harndingg ower of Answer Books - FE "
)} Total Mo, of Days - Aanyrs_
d} Remuneration -—— Total Mo, of Day B T N e o
=
e, .
Y FSS- per day for acoual ent Prograsmmmme Dangs_ .
Mo of Days——— w ™ FSS—="______________ ] T -
== Sorutinizer —{(hnhy one) —for scruting of answer boobc.
=) T 7Sy - per day for actwal Tt Pros murme Days. .
Mo of Dangys_._ ... e S = T e e -
B) Total Answeer books ... w ™~ BF— =
(T L per for Scrutinng of answer ook - ra
{ = Paears Dhiree
S ZOy- per day for actual asses=ment Programmme Dangs._ .
Mo. of Days———— w~ JOW—="___________.__ o T e
r s Pflicc. esprerelitoere.
WOy — For weirode dwration of asssesSsmaEnT PO Srarmrree ~ 4 .
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B Examiners [For assessment of Answer books
a) |Bor MG Exonmimer.

1] Up to 40 PMark's Papers - - 25/ FPer answer book or Minimumnm = S000/- in case of
iy o [= ks is beloww 200
ii)] 41 o 10O Mark's Papers- ~ 20/ Per answer book or BMinimuam T S000-in case
q ity o f ar books is below 16
bl For PG Examiner.
T A0y - per answer book or BMinimoann 1,000/~ in case of g ity off ar b is
Belows 100
Mote:- Mo. of Answswwer books assessed by the Exarmd sh be menticrned im the
statermrent. |1 guant@ity off oo o by Thee [ is b=l 20, 16 & 10
theemn it showuld be mvantion-ed W as ==
* For LG
a) mNo. of ancewer books Up to S0 mark’s paps d by exarmi LI L T 2SS T
b)) MNo. of answer books Up o <20 [T 2 o By il 11 P -1 T
) Mo of answer books Up o 41 Do 100 meark's pap o by exarmi - MO —————— T SOy -
d) Mo, of answer books Up to 41 to 1068 mark's pap o by exarmi - Mo c——————— 3 3 -
=) ro.of books bel 20 or L6 ol by thee E diner I- o T Soaw- ~
) o, of books bel 20 or L6 d by the Exarmi - Mo - T .
* For PG
a)l Mo of [+ F d by the Examimer I- Ra.————— x ~  L00- .
b) mrMo. of Ibooks d by thee Examiner - Mo_- ———————————x  ~ L00-
<) Mo of books bel 1o d by the i - Mo B T T )
d) mMo. of ancwer books below 10 assessed by the Examiner 1Pl c—————— 3¢ " OO - -

5. | IAJDA
As Per TAYDA Circular Mo . 01/2011 dt 27,/ 05,/2011 & as Aamended from time boe tinmee. [(Onlby for .

outstation Exarmsd =y ] mm——— S-
10 Local Comnweyarnce for the Examiner f Mioderator within the city.
As pear TAS DA Circular Mo 012011 dated Z27/05, 2011 E& as amended from tinre to tinee LS s
admissible s belowwo—
il Teaching staff (i-e. Persons appointed at SrMNo.l1, 2.3 & 8) if they hawve atvended S
Performmed the assigmed job on Public Holidlay, Sunday B other Holidany
i) MNon-Teaching staff {i.e. Persons appointed at Sr.ho 3 4.5 8] shall paid =ither the LOCA or
Altermate leawe !E:Ltiunal Feane]
Mo of Local Date Total
_ r Total No. of R - o]
Moderator Frosnm Tor Drany= [ AscDacE)
A B C D E F
= S -
Total™ )
11. Budis fee,
[{Admissible onby if Separate advance for CAP is disbursad ) T A ooy |
GfTowal | "o £—
MMarme, Signature, Registoration Mo. am.d Mame, Signature arnd starmp of the Dean ) Prirccipal

Starmp of the Chartered Accowant=rt
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CERTIFICATE OF THE CHARTERED ACCOLIMNTAMT

1 & We Certify that | F We hawve wverfied all the documents F cerificates F bills etc. of
expenditure submitited by the college for conduct of University Praciical Exanminaticn J Cegniral
Assessiment Programnmee(CAPY held in Summen™Winder — 200 . arnd LM 'We oertify that the
exxpenditure incurmad by the college for the purpose has bbeaen done by observing scupuloushy, all
the Rules and Rates prescribed in the scale of remumneration issued by the Universiby, as per
MMotification No. 28/2014 7 10020132 and TAMDWS Circular Mo, 01201 1.

1 & WWe further certify that the University has granted an adwvance of & . ____ _i—wwihiich
has beaen ulllized by the college for the purpose for which it o was releasaed. The oollege has
expended an amuount of ~ i i ieieneaaan - tExcessSless amownt of T ______________d~wtiliz=ed

bw the college s beimng refunded to the College by the Universithy f Recovered firom the oollege by
the Liniversity, as the case may bhe.

= Stnike out whichever is not applicable)

MNarrmre, Signarure, Registoration WNo. ana
Mare: ra ra Srarmp off rifve Chartered Accoountant wiich dare

CERTIFNCATE O THE DEAN - PRINCIPAL O THE COL R EGE -

1. hersby Certify that a ocopy of the Aadited Statement of accowunts alomng withh the
supporting billsf wouuchers for the abowe examination as dubhy audited by the Chartered Accountamt
has beaen retained in the office and the same may be made available as and when demanded .

Plface
Dare

}

MNarmre, Signarture and Stamp ofF tfire
e P rirncipal
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Form No.S - Traveling Allowance Bill

ATFTHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK )
x VEX.L % ) D3 3 § Vi No. .

CTomsh /s Chegue No/D.D.Wo.

Date : Vs / 200

4) Purpose of Journcy

5> Omtcofbusiness - __ __ __ _
€) Basic Pay Rs.

7) Dmtc of submissionofwhe bidl . W
S Ticket No. &
D ap rivee Arctvel :lod.. of] 1?::;:-?[::’ D":"r ,“.“ Totat
carcey [Class by R=i
Ll s, e
Date Thme Station Date Fime Station - "
13 =2 3 - S S 4 8 8 ag
Loca' Convayanca & Othoer
IO A, for Halt @@ Rs. Par Day far Deays & D.A. for Joumey & Rs_ Per Day for Days
= Loans Advance Rs.
Jotal Re =
Tertificates -nd Dcclar-don

1) 1 hereby declare theat no iravellng allovwance fosrn any other authority for & parnt or the whole of the jowniey in

respect of the bill is claimmed by me.
21 1 further declase that I have oavelled wvis . . ... .. .. _ ... . by Raibway by 1® class’/ 2™ class or S.T. lMlHnedVe'nﬂc

No. (-lu.!yl\ndthuthummbeu)&ahaupcforlnnhermj ourney (i the smme manner.
> I have 7 have not avelied of Raibhway concession.
9> Immrymbm&sodyumm:wwwﬁuormb)w of e s K %
s> I vwas of vide L letter No.
(6> The report of the.
(7> As »n result of Audit j 8 or any s atuumsuge.lmtorew adjust or ze the obj

Signature of Claimant

[) Certified that Dr. Shri/ Smt. _____

__________________________ —_—— wwas detailed 10 20 10 the Center (:)4
Swation (s) to The dates & timiog mentioned in the claim are verificd & found correct.

“The dates mentioned in the claim are verified from the programmes

) Signature Scection — Iocharge
Signasture of the Chalrperson Controller of Examunations
Maharashtra Univerwny 2°¢ oo Sciencas
] Mhasrul. Dindori Rd.. Na-nikh 422 OO04

Payment Recciveod Passed for Rs.

Ra. fip wou:da)

Head Code | Accaount Head T S-H. Code | Depi. Code

Accountant S. ©O. (Fim)

A. R, (Fin) Finance & Accoants Officer.
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Form No.6 - Local Conveyance Allowance Bill

e i FORM NO. &
= \MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK
= LOCAL CONVEYANCE ALLOWANCE BitL
(For Examiners, Paper - Setters, Moderators etc.)

it

Attendance / Payment Register Page No. C.B.F. Voucher No.
T. A. Check Reaegister Page No. = Cash/ Cheque No.

Budget Head =

Code No.

Oate :
Note : 1) All entries in this form should be filled in beofre claiming payment.
2) The paper-setter/Examiner/Moderator should get this bill countersigned by the Controlier of

Examinations and aiso by the Chairman / Examiner / Moderator
3) No claim for the payment of travelling and haiting allowance wiill be entertained after
a lapse of six months from the date on which it was due.
4) The bill should be starnped and pre-receipted in advance.
Name of the paerson :

(in BLOCK LET TERS beginning with surmame)
MName of the Coltege :

- Local conveyance allowance bill as Paper-setter / Examiner / Moderator / Co-ordinator at
examln?tlon in

heid at in First Half 7 Second Half of 200......
(Subject) (Centre)

1. For attending theory / practical / CAFP / Papersetting Examination work Amount

from to - at

(date) (date) (place) Rs. Ps.

2. For attending meeting of

from to at

(date) {date) (place)
My registered address is as follows (Please quote name of the coliege) N
Total
Address at which the amount is to be sent -
Receiver's Signature

-

at the meeting/s as stated above.
* 1t is further certified that moderation work is now over,

Date
Certified that the Paper - Setter / Examiner / Convenor / Co-ordinator preferring this claim was'present
The number of candidates registered for the above examination is

Dean 7 Chalrperson / Examiner / Co-ordinator

Controller of Examination
Received payment Passed for payment for Rs. Ps.

Jo be stamped & receipted in advance Rupees (in words)
Revanue
stamp f Date

over
- Rs. 5000/~
* Strike out hichever is not applicable s.O.

A.F O. /Dy F. O.
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Form No. 8 - Remuneration Bill

FORNM No. 8

AHARASHTRA UNIVERSITY OF HEALTH SCIENC ES, NASHIK
emuneratnon to Examiners / Moderators appointed for central Assessment Programme
(Individual claim to be filled in by the Examiner)

B iF sseenns st s vaa —— z YoucherNo. ... shori R e e ' ChegquUeMNO. (.....ciccicinavimatcntecioia.

Namé of the Examiner = -
{in block letters)

- Name of the College
Registered Address

Voo

Claim in (Subject) Theory
Paper *Section
at the Examination/s held in the First Haif / Second Haif of the Year 200......
. Class) _
Rs. Ps.
1) Assessed..........ccccveceaceee. Answer - papers @ Rs.......... .’..:.A.’:, ......... Per paper / Per section
2) Moderated. ...................... Answer - papers @ Rs_........ S A Per paper / Per section
3) Serutinised Per paper / Per section 2 -
Total
The o ar
as per the
No..
Date. .. s il e
Superintendent f Asstt. Reg. 7/ Dy. Reag. Director “e z
{Exams) (CTAP) 4 Signature of Examiner /F Modarator ... ... ... coieiinnananen. 2
g Budget Head -
Passed for payment for Rs. s
Remuneration to Examiner. ... iiiiiiiiariaeian.s R
One Rapec Date -
Revenue = 5
Stamp for
?5’3:,,'}" Section Officer - ftermal Finance &
Signature across the revenue stamp is required (Finance) Auditor Accounts Officer
TO BE RECEIPTED IN ADVANCE

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK
CERTIFICATE NO. 1
CERATIFICATE FOR VERIFICATION OF MARAKS TO BE SIGNED BY EXAMINES
I hereby certify that, | have varified the entries of marks in mark - lists with the entry of marks in the
answer-books in the subject of cea. Section B /7 Section C / poth Section B and
C atthe ...... .. ..examination of fi half 7 Seco f 200 .. ... .. and have found them to be correct
1 further certify that the total entered in the marklists have been checked by me and found 1o be correct
The No. of candidates who have answerwd in marathiis ....... .. . . ... SSe %
- The No. of candidates who have answerwd in English is ... ... ... . R SR

\ Signature of examiner ir full

— Name of the EXamMIN@r. i vt intvisresie Sosn s va e sesama o

Date : s 7 200 Subject ... .......
At the
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Form No. 20 — Record Sheet

//\T,T:_ L FORM NO. 20

N e \MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK

Y& Central Assesment Programme (CAP) : Jun / Nov. 20 ....c.cccceerrmeernnes
Answer - books Issued to and Returned by Examiner / Moderator

Centre : Class-Course : Subject / Paper : Section :
Name of Examiner Moderator :

|ssued to Examiner / Moderator Returned by Examiner { Moderator
Total No.ot | Moderated
Sr, Bundle Code No. ot No.of |Sr. Bundle Paper Signature of
T R L 7 Answer - books Answer |No,| D2te | Time | “y ™ |Answer| - Papers 3 g iniced | Raceiver
- book book in full
(1| @ {3) (4) (5} B {6) 7 16 @ | (10| (11) | (12) {13) (14) (13-12) (15)
Signature of Examiner / Moderator : Checked by : .. — Signature of CAP Director :
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SPECIMEN OF MARK-LIST

vﬂ;{m MAHARASHTRA UNIVERISTY OF HEALTH SCIENCES, NASHIK.
O 3
1 f 8Yt Y MARK-LIST FOR :

(Course, Class, Subject & Paper)
MUHS BUNDLE NUMBER

NAME OF EXAMINER (I/XI)

Sr.No *Bundle No. Q1

Qz | Q3 Q4 | Q5 [ Q6 | @7 [ @8 Q9 [ Qio

Examiner (I1/11) Total # Remarlk

Bogl al w of w sl w N

-}

!

Note
=g -

Write last 6 digits/characters of Bundle number. In case last 6 digits/characters are similar,
Examiners must write complete Bundle number.

H2- If any change in marks of Examiner I/Il is observed, Scrutinizer shall write A/B/C/D in Remark
column. Such cases shall be reported to CAF Custodian for rectificatiom from the concerned
examiner.

A For TOTALLING ERROR

B For UNASSESSED QUESTION (S)

C For ASSESSMENT DIFFER {(S)

B

For SECTION INTERCHANGE

SIGNATURE OF EXAMINER (1/II} {with date)



NASHIK

SPECIMEN OF LABEL OF
MARK-SLIPS PACKETS

Please PASTE on Envelopes

MARK-SLIP ENVELOPE
SUBIJECT-WISE, PAPER-WISE, EXAMINER (1/11)-WISE
PACKET—A /B

Centre Code: - ........cccooeniniininnn.. I S S s s v e SN S N N N K RS RN RS
Nam e OF GO O = o e R i S o e i e O I s S e S S S S e
Total No. of Bundle Specify Bundle No.
Subject Paper Examiner I/1l received by CAP Mentioned on Bundle
Centre Slip

Custodian Signature: - ...
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NASHIK

FACULTY CONTACT INFORMATION

Sr. Faculty UG PG
No.
I MEDICAL 2539216/138 2539252/258
2 DENTAL 2539217/261 2539254
3 AYURVED / UNANI 2539218/210 2539255
4 HOMOEOPATHY 2539225/229 2539256
5 NURSING / M.Phil 2539227/224 2539257
6 OT / PT/ MODERN MID LEVEL 2539204/221 2539257
SERVICE PROVIDER COURSE
7 BPMT / DMLT - 2539259
8 For queries related to Accounts, Mr. Mukesh Pathak 2539263/ 220
Advance amount/Settlement /
Expenditure
9 For query of Question paper discrepancy 2539219/118
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" MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES

CONTACT NUMBERS

1) For Question Paper Related Queries & Unfair means Cases :

Dr. Sandeep Sitaram Kadu
Controller of Examinations

Mr. H. N. Kardak, Asst. Registrar

Mob : 84213 88444

Off. : (0253) 6659219

Fax: (0253) 6659 222 / 223
coe@muhs.ac.in

Off. : (0253) 6659 118/ 212/ 214

2) For Seat Summery, Hall Ticket & Answer Book Queries :

Mr. Pramod Patil, Asst. Registrar

Mrs. Anupama Patil
Mr. Mukund Mule

Mob : 99229 96863
Off. : (0253) 6659 249/ 289
result@muhs.ac.in

3) For Advance, Account related queries:

Mr. Mukesh Pathak

Mob : 70309 52424
Off. : (0253) 6659 220/ 263

4) For Stationary Related Queries :

Mr. Kishor Jopale

Off. : (0253) 6659 243
Off. : (0253) 6659 226
examadmin@muhs.ac.in
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Soft Copy of
Orientation

Seminar on

University
Website
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